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	Code of Conduct For Students	

(Printed in the College Handbook)
The College Handbook with code of conduct related to the Examinations system and general discipline is circulated to all stake holders. The entire code of conduct is explained in detail to the students during the I year Orientation and Induction Programme and to the parents during the Parents-Teachers Meet.
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Code of Conduct for Students
GENERAL DISCIPLINE

Make a second home in Mary Land

“The strength of a nation is in the intelligent and well-
ordered homes of the people” therefore do all that you can to
create a homely atmosphere and make your second home in
Mary Land.

& Make use of every opportunity that is made available here to
strive towards academic excellence and personality development.

& Courtesy, kindness, loyalty, dignity of labour, compassion for the
less fortunate, a friendly attitude towards fellow-students, respect
for teachers and authority are expected of every student of
Fatima College.

s Students shall maintain silence and be attentive while attending
classes, meetings of the college, associations and other gathering.

& Students are not allowed to take their meals in the classrooms.

& Students are expected to conduct themselves in such a manner
(whether inside the campus or outside) as to safeguard the
dignity of womanhood and the good name of the college.

¢ Every new comer should be made to feel at home with a friendly
and caring attitude.

& UG students are not allowed to bring mobile phones into the

campus.

& PG students are allowed to use mobile phones but not during
College hours. Lending or borrowing of phones will lead to
disciplinary action.
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¢ It is mandatory for all staff and students on two wheelers to
wear a helmet.
ECO-FRIENDLY CAMPUS:

Every student shall consider it as her personal
responsibility to maintain cleanliness of the college. Every
student shall strive to keep the classrooms and campus clean
and eco-friendly. Effort is taken to make the campus “Plastic

Free”.

DRESS CODE:

& Students should wear clean, decent clothes and conform to the

rules of modesty.
+ Students are requested to wear Saree/Chudidhar with Dupatta.

Modesty has to take priority over fashion.
& All students should have one set of Perfect white Chudidhar
with Dupatta.
NOTICE BOARDS:

¢ Students shall regularly refer w0 the notice boards for the room
allotments of their classes, test & exam timetables and other
general information.
& No notice should be put up without the permission of the
Principal.
FUND RAISING:

No private collection of funds or sale of items can be made

without the approval of the Principal.
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¢ Regularity in attendance is obligatory in Fatima College.
¢ Candidates shall have 80% of minimum attendance per Semester

to take the Semester Examination.

¢ Candidates who have less than 80% of attendance, but above
65% shall pay ~ 50/- as per university rule, towards condonation
fee.

¢ Those students who have less than 65% of attendance will have
to repeat the Semester after completing the course.

¢ Students involved in Extra-curricular Activities shall contact the
respective authorities who will seek the prior permission from the
Principal (Warden in the case of resident students) for

attendance.

¢ Students should apply for leave only on the prescribed leave
application appended to the College Calendar.

¢ In case of absence due to unforeseen cause, leave letter should be
submitted to the class teacher on the first day of returning to the
College.

¢ If leave is requested for reasons of sickness for more than two
days, the leave application should be submitted along with the
Medical Certificate.

¢ Continued absence without leave application will render a
student liable to have her name struck off the rolls.
Please Note: Submission of Leave Application with / without
Medical Cerlificate does not entitle a student to earn attendance

automatically for the days of her absence from the College.
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DISCIPLINARY RULES

¢ On becoming a member of the College every one should accept
the obligation to obey the rules and regulations of the College.

¢ Indulging in any of the following will result in dismissal from
the College.

+ Ragging of any sort or indulging in emotional violence inside the
College / Hostel Campus.

¢ Any kind of Malpractice (cheating, copying in tests and
examinations, giving false declarations etc.) in the campus or
anywhere else.

¢ Leaving the hostel without proper permission from the warden.

SEMESTER FEES REGULATIONS:

In order to enhance the quality of institutional management, the
academic year is divided into two Semesters and each Semester
consists of a minimum of 90 working days without counting the
test days and Exam days.

Semcster fees shall be paid without fine within 10 working days
and with fine within 30 days from the date of reopening of each
semester. Absence from College with or without leave will not be
considered as an excuse for late payment.

If the Semester fees is not paid within 30 days after the re-
opening the student’s name shall be struck off the rolls of the
college. It readmitted she shall pay a re-admission fee in addition
to the fees and fine.

Every student shall pay the Semester fees due even if she
discontinues before completing the Semester. If a student leaves
the college during the Semester, she shall not have the right to

claim a remission of any portion of the fees.
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If a scholarship holder leaves the College during the Semester
she will not get the scholarship even if the money is sanctioned,
as it will be returned to the scholarship source.

NO DUES:

Clearance of attendance fees due is a prerequisite for:

1. Permission to write the Semester Exams.
2. Getting Transfer Certificate from the College.
CERTIFICATE:

¢ A former or present student desiring to obtain a certificate
(transfer, age, character, bonafide, etc) shall apply for it, by
making a formal written request to the Principal.
¢ A Certificate will not generally be issued in less than 24 hours
notice.
LIBRARY RULES- ROSA MYSTICA LIBRARY

Library is kept open from 8.00 a.m. to 5.30 p.m. on all working

days and 9.00 a.m. to 1.00 p.m. on Saturdays.

Dos
< Keep personal books or any printed materials and other
personal belongings like bags, umbrellas and others in the property
counter before entering the library.Students are allowed to enter the
library only on producing their ID card.

¢ Readers Access:

DEPARTMENTS BOOKS DAYS
UG 10 I 7
PG 15 14
M.PHIL. : 20 14
Ph.D. 20 30

PER
STAFF 25 SEMESTER
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¢ Books should be returned on the due date stamped on the date
sheet of each book, if not, it will be viewed seriously and fine will
be charged as per rules.

¢ An overdue charge of Rsl per day.

¢ The borrower herself should return the books in person to the
library.

¢ While leaving the college, students and faculties should obtain
“NO DUE CERTIFICATE” from the librarian.

¢ Reference books / Journals/Dissertations/Theses can be
accessed and referred only in the library.

¢ E-Materials are allowed to be used inside the library premises.

¢ Check the pages of the book(s) before leaving the library counter.
The last borrower will be held responsible for the missing page(s),
scribbling, underlining and any other damages in the book. In
case If book is misused, wrongly handled or lost, the person
concerned will have to replace the book along with the processing
fee.

¢ Absolute silence should be maintained in the library. Library has
provided free internet for PG and UG students.

¢ Students are not allowed to bring personal books or any printed
materials and other personal belongings like bags, umbrellas, etc.
inside the library. These materials are to be kept at the Property
Counter at their own risk. Readers’ are advised not to leave their

precious and valuable items like money, laptop etc. at the
Property Counter.

¢ Library computers are for academic purpose only. Do not tamper
with the computer settings. Follow the internet safety guidelines.
Don’t’s

< Do not sub-lend books

< Do not reshelve
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* Do not leave precious and valuable items like money, laptop and
the like at the property counter.

+ Do not eat or drink inside the library

% Do not involve in any Combined study, discussions and

consultations inside the library.

M RACTICE DURING END SEMESTER EXAMINATIONS

Malpractice (possession of papers or any other material with
hints/ copying/ insertion of prewritten answer paper) will be
severely punished. If you find any incriminating material (bits of
papers with hints) near your seat, report immediately to the Hall
Supervisor. Those who commit Malpractice will have to face an
enquiry committee consisting of the Principal, Controller, Dean
and HOD, with her parents, who will be informed of the nature of
punishment i.e.

First time offence - Cancellation of examination taken in
the particular paper. The candidate will be debarred from
appearing for that paper for one subsequent examination.

Repeat offence - Cancellation of examination of all
subjects  registered for that session. The candidate will be
debarred for these papers for one subsequent examination.

MALPRACTICE DURING CENTRALIZED TESTS

First time offence

If a student indulges in malpractice either during Ti or T2 for the
first time in her period of study, the test will stand cancelled and
no marks will bc awarded for that paper. During consolidation of
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marks for that paper, the available mark will be divided by 2, and
taken as test average.
Repeat offence

If a student indulges in malpractice either during T: or Tz for the
second time in her period of study, all the tests she had written
in that schedule will be cancelled and no marks will be awarded
for any of the papers, During consolidation of marks for all
papers, the available mark for one test will be divided by 2, and
taken as test average.

Gn Principal
PRINCIPAL
FATIMA COLLEGE (AUTONOMOUS,

MADURAH38.
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1. Bring your Identity Card for each examination.
2 Do not enter the Examination Halls except for writing your
examination.

3. At the first Bell, you should enter the Hall, locate your number and get
seated.

4. Candidates will be permitted to enter the Examination Hall only within
30 minutes after commencement of the examination.

5. Purse/Hand Bag should not be taken into the Hall

6 Have your own writing materials (pen, colour pencils, calculator etc.).
Borrowing will not be permitted.

7. Return unused additional sheets to the supervisor at the end of the
Examination.

8. MALPRACTICE

Malpractice (possession of papers with hinty/ copying/ insertion of
prewritten answer paper) will be severely punished. If you find any
incriminating material {bits of papers with hints) near your seat, report
immediately to the Hall Supervisar.

Those who commit Malpractice will have to face an enquiry
commission consisting of the Principal, Controller, Dean and HOD,
with her parents, who will be informed of the nature of punishment Le.

First time offence - Cancellation of examination taken in the
particular paper. The candidate will be
debasred from appearing for that paper
for one subsequent examination.

Repeat offence -~ Cancellation of examination of all subjects
registered for that session. The candidate
will be debarred from appearing for these
papers for one subsequent examination.

ceeeeees

Mool i weiekan
Controller of Exam
Fatima Coflege (AUIOTHk I mews)
Maduras-625 018
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I FATIMA COLLEGE HOSTEL
PROSPECTUS - 2019-20

Fatima College Hostel is situated in Mary Land Madurai. It is
under the direct control of the Sisters of St. Joseph of Lyons,
who stand as “Local Guardian” to all the residence. They
serve as educators with the aim of forming women for and
with others, It is their belief that education should make
individuals feel responsible for their society and be
committed in making this world a better place for everyone
especially the poor and the oppressed. They earnestly
continue to strive and mould students as creative, confident, I
competentand compassionate individuals.

Vision
To create tomorrow's leaders who transform and empower
the society. I

Mission
Togiveholistic formationto girlsinanurturing and dynamic
environment to make them realize their maximum potentials. I

To prepare them to be morally upright, socially concerned l
and physically fit citizens who would stand apart to be a true
Fatimite

ADMISSION

% Only after the admission in the College, a student is
eligible toseek admission from the hostel.

® The following are to be submitted along with the
application form.
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——— i — [ ®  Series of competitions and tournaments are held to
Identity Card & Visitors Card exhibit their talents.
® Every hosteller can claim a visitor's cards for her
parents. These cards will have the photograph, » Cel_ebxation of.various cultural and religious
addressand sign of the parents. I festivalsareorganized.
® Visitors card is mandatory to meet their wards in the ®  Allthe students are permitted to use Laptop with proper
Toshil procedure for charging, H
OURSTRENGTH ‘ R gz::d:; equipped with solar energy supported
a) Accommodation |
® Hostel provides a serene atmosphere and clean ®  Bio-gasis produced using the kitchen waste,
surroundings to the students for their study and !
stay. || b) Mess
® Powersupplyisavailable round the clock. ® The hostel provides both vegetarian & non
®  Purified wateris provided with cooler. vegetatian hestevenls:
® Depot is available to purchase day today needs of I ®» Gramjl dinner is provided during special and festive
thestudents, occasions,
» ftcooms are furnished with cot, table, chair, fan, lights OUREXPECTATIONS
% Speciows dilig Yall wiich ean Ve ocinodie a) Role of the parents and guardians
all the hostel students ata time. Parents and guardians should realize that their
- X 5 . wholehearted co-operation with the hostel administration
LA ho@e theater with LCD Projector is provided for would ensure the total well-being and protection of their
entertainment. - wards:
w: G smtlﬂd“s ae allowed. to use Mobile phone with ® It is a must that parents/local guardian should come
Pegincenidvratin and take their ward in case of any special permission
®  UGstudentscanuse BSNL Smartcard. togohome. h
® Students are provided with play ground and ®  Permission letter from parents or local guardian is
recreational facilities, like indoor and outdoor obligatory for home going, study tour, internship
games. and project. This letter should be submitted on
® Daily mass, need based input sessions and previousdayof the student's leaving the hostel.
counseling arearranged regularly.
4 - 5
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® Letter of permission from parents counter signed by
Vice-principal has to be submitted to the hostel
Warden, if any individual wishes to undertake any
extracourse outside the College.

®  In case of serious illness, it is the responsibility of the
parents or the local guardian to do whatever is
required for the medical treatment.

®  Parents and guardians who wish to meet their wards
should write their names in the register maintained
for themat the entrance.

Parentsare notallowed to meet their ward after .00 pm. |

2

g

If the parents want to hand over anything urgently
they candoso to the receptionist.

®  The hostellers are expected to be in the hostel on the eve
“ ofeachreopening.

¢) Accommodation

®  Hosteller should stay in the room allotted to them by
I the Warden. No student is allowed to exchange the
room withoutout the permission of the warden.

®  The student has to bring their personal things such
h asbeddings, plate, tumbler, Bucket, dipperetc.

®  No pictures or other articles should be pasted or hung on
thewalls, doors, windows or furniture.

®  Hostellers are strictly advised to avoid noisy situation

; g duringsilence/study hours.
Parents ted not to ask I luring
® wtzng:xa;sws IR $ ®  Hostellershavetokeep theroom neatand tidy.
w No visitors are permitted on the days prior to the ® The respective roommates will be held responsible
‘examinations or during examinations. forany damage donetoany property orarticles.
- d)Mess
b) Admission MEALSTIMINGS
®  Hostellers have to oblige by the rules and regulations of Week Days Shift-1 Shift-1I
the hostel. Incase of any violation, they can be suspended h
or dismissed from the hostel. Breakfast 7.00-745am 7.30-8.15am
® A hosteller who is having two or more arrears or Lunch 1.00-2.00pm 12.00-1245pm
disciplinary problem will not be admitted into the Tea 500-5300m 0530-6000m
hostel. iy A0
®  Any hosteller who wishes to leave the hostel during Dinner 7.00-800pm | 07.00-800pm
the year must produce an official letter both from her Sundays/Holid:
parents and the Principal. Only then caution ¥ ays
depositwill berefunded. Breakfast | : 8.00-845am I
® Every hostel student will report in person along Lunch | :1245-130pm
with her parent to the warden immediately on her Tea :5-530pm
returnafterany prolonged absence. n Dinner | :7.00-8.00pm J
[} — e E—— )
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Notiffinwill be served along with tea.
Studentsarestrictly warned not to take food to their rooms.

No meals will be served to the late comers who
absent themselves without permission.

zT ¥ Z|

z

Students need to be punctual for the food. In case delay,
food will notbeserved.

® Mess coupon must be brought on Sunday, Tuesday
and thursday, in case of missing mess coupon the
hosteller hasto pay Rs.30/-and getanew coupon.

® Suggestions or grievance can be communicated to
any official of the Hostel (Wardens/ office bearers).
® Mess fee reduction may be claimed when the

hosteller goes on leave from the hostel for more than
tenconsecutive days.

®  No reduction will be made in the room rent, electricity
and maintenance forany absence.

® When the students vacate the hostel during summer
vacation all the belongings should be removed and
room must be cleaned and key should be handed
overtotheoffice.

£ Health

® Resident student should report their sickness to the
sister incharge and they should stay in the sick room
whentheyare sick.

® If the student is sick, the hostel authorities will make
arrangements to go to the hospital and incase of serious
illness, they will inform the parent/ guardian who will be
entirely responsible for them.

® If the physician disqualifies a candidate on health
ground she will not be admitted/will be terminated
fromthe hostel.

8 Study and Quite Hours

®  Study hour s from 6-7.00 pm and 8.45to 10.30 pm, group
discussion is not allowed during this time
845t010.30 pm).

® After 830 pm no hostel student shall enter other
students room without permission.

fDiscipline
® The Resident students are under the direct care of

the warden and therefore all the matters pertaining
tothe hostel should be referred to her.

®  Each hosteller must personally sign in the outgoing
register before leaving the hostel and immediately
onreturn. Gate pass should be shown to the security.

Attendance will be taken every day at8.30 pm.

2

® If a student is going to be absent from the college for
any validreason, she has to get permission from the Warden.

®  Students are not allowed to meet the fellow student's
visitors.

®  Students are not allowed to take outsiders, days scholars
etc, to the hostel campus.

® PG students can use the mobile phone only during the
permitted hours after which, they need to submit the
‘mobile in the office. In case anyone is found violate the
rule the gadget will be confiscated immediately and they
‘will be suspended from the hostel for 10 days.

® In case any UG student is found with mobile phone
they will fined Rs. 500/- and mobile will be seized or
suspended from the hostel for 10 days.

®  Illegal Charging of electrical devices either in the hostel
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A §)Ragging

| 1) Dress Code

1) General Rules

gadgetwillbeconfiscated and they will be suspended
from the hostelfor 10days,

® Elctrical equipments such s lron box, Electic ovn are
strictly prohibited.

® If any student is wsing laptop for watching move |

after 830 pm they will be fined Rs. 500/~ and the
gadgetwill beconfiscated, {

® ThemgemmLPmﬁpﬂ/Wardenrmemerighm
take action against a resident for any gross misconduct ‘
andhostelcommittee's decisionwillbe inal,

¥ Raggingisa crimial offence which sstrictly forbidden |
bythelaw of rohibiton of Ragging Act 199, Those who
indulgeinragging will be summaril dismissed.

Hosteller i expected
® Todressmodestlyand appropriatel.

® To use casuals like ‘nighties’ only within the hostel
premises.

© Studer.uts are solely responsible for all their
belongings, Therefore make sure that you keep all
your belongingsalwayssafeand secure,

® ]I:Ieo notice ::ould be displayed or no meeting should \
convened without the explicit permissi ‘
thehosteladrministration, M

or college is stictly banned. In case of violaton, the |

w Students have to wash their clothes only at the
washing place and dry them only on the cloth lines

outside.
® Studentsareencouraged toconversein English.

Office Timing
w The Hostel office functions from 7.30 am to 1230 pm
and 2 pm930 pm on all other days, except on
Sundaysand Holidays.

® O Sundays and holidays hostel offce will function
from9.30amt012.30and 2,00 pmto9:30 pm.

w Permission can be taken only from 830 pm to 930
pmintheofficefromtherespective Warden.

) CatholicStudents

w Remember that your catholic identity has played a
great role in securing an admission in Fatima
College. So it is your duty to safeguard and deepen
your Catholicfaith.

w Catholic students are expected to attend daily
Eucharistc Celebrations withoutfail.

BE HAPPY AND BE ANEXAMPLARYHOSTELER
Hostllers are expected to ive in harmony and cordial

relationship with deep respect and consideration or the
others. Make use of the faclities avalable n the hostel to
fulfillyour own goals and dreams, the aspirations and
I expectations of your parents and Fatima management.
Fatima will cherish to nurture and further the growth of
well-behaved and responsiblestudents, whoshineinthe
academicsand extra-curricular activites.

ENJOYYOURSTAY HERE.
Fatima College Hostel
Phone Number : (452- 2668257

e-mail :<fatimahostel2015@gmail.com>
it

—_—
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