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who got placement during the year 
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Classification - Confidential 

Classification - Confidential 

Provisional Offer Letter – HDFC Bank 

“Future Bankers Program – 2.0” 

 

 

16-Dec-23 

 

Name: Madhumitha B 
Contact No: 9360311693 
E-mail ID: madhumithasince2002@gmail.com 
Address: 43,pottramari nagar, vilangudi ,balamurugan kovil 
 
 
Dear Madhumitha B, 
 

Further to the selection process you have undergone with HDFC Bank, we are pleased to make a 

conditional offer to you as part of the HDFC Bank Future Bankers Program – 2.0 (hereafter referred 

to as “HFBP 2.0”). This is only a provisional offer letter, and any offer for employment is subject to 

fulfillment of any and all conditions laid out below, failing which this provisional offer stands 

withdrawn.  

 

1) Program Details: 

 

HFBP 2.0 is a one (1) year, training program offered through Manipal Global Academy of BFSI 

(‘Institute’), at its Bengaluru campus, enrolling into a Post Graduate Diploma program in 

Sales and Relationship Banking (‘PGD’). On successful completion of the training program 

and corresponding evaluations, a Post Graduate Diploma Certificate (PGD) will be awarded 

by Manipal Academy of Higher Education (a Deemed to be University under sec 3 of the UGC 

Act, 1956) hereafter referred to as “MAHE”). 

 

The training program will involve a 04-months residential classroom learning period at the 

Institute in Bangalore, followed by 02-months internship and concluded with 06-months on-

the-job training, in any of the HDFC Bank branches, as required by HDFC Bank.  

 

Program Stipend: 

 

For the duration of the training program, you are eligible for a monthly stipend as follows, 

which will be paid by HDFC Bank to you:  

(i) First 04-months (classroom learning) – Rs. 5,000/- per month 

(ii) Next 02-months (internship) – Rs. 10,000/- per month  

(iii) Final 06-months (On the job training-OJT)- Rs. 24000/- to Rs. 26000/- per month 
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Classification - Confidential 

 

 

Program Fees:  

 

The Institute will charge a program fee of Rs. 2,57,000 incl. of taxes for this training program 

and the terms thereof shall be between you and the Institute as per the terms of code of 

conduct entered with the Institute.  

 

On receipt of this provisional offer letter, you are required to make the payment of aforesaid 

program fee to the Institute as per the payment schedule outlined by the institute and 

indicated below.  

 

• Term wise course fee details with GST component 
 

Particulars Fees GST @ 18% Total fees 

Term 1 fees 1,00,000 18,000 1,18,000 

Term 2 fees 1,00,000 18,000 1,18,000 

Samsung Tablet fees 16,525 2,975 19,500 

Health Insurance 1,271 229 1,500 

Total Fees 2,17,796 39,204 2,57,000 

 

• Instalment breakup 
 

Particulars Fee GST Total Payment Schedule 

Instalment 1 1,17,796 21,204 1,39,000 
In advance on or before the 
commencement of the program 

Instalment 2 1,00,000 18,000 1,18,000 
Beginning of 3rd month of 
the program 

Total Fee 2,17,796 39,204 2,57,000   

 
 

This program fee amount includes and is limited to tuition fee, course material, cost of 

tablet, boarding and lodging for the first four (04) months on campus classroom learning 

period.  

 

HDFC Bank shall not be paying for/reimbursing the travel cost of candidates from your 

residence to the Institute at the time of program commencement, boarding/lodging beyond 

first 04-month classroom learning period or during the internship and OJT at the branches of 

HDFC Bank or any other expenditure incurred by the candidate during his/her stay at the 

Institute campus at Bengaluru.   

 

Please note that this program fee is paid towards the HDFC Bank Future Bankers Program - 

2.0 by the candidate to Manipal Global Education Services Pvt Ltd, and not to HDFC Bank. 

The candidate may choose to pay this fee directly to the Institute, or apply for an education 

loan.  

 



 

 

               1st August 2023 
             Madurai               

 

Dear M.Mahalakshmi, 

The management team of Mano Designers is glad to offer you the role of Web Designer. 

As a Web Designer your job profile primarily will be to Design engaging and responsive landing pages, 

Integrate client CMS programs and data feeds into websites , Optimize sites for high speed  and  

scalability, Ensure employing industry and design best practices through website build processes. Verify 

website look and feel through testing .Ensure website’s functionality and stability across devices.Brainstorm 

with the design and marketing team and come up with creative ideas. Provide internal support and 

customer services during the building and launch process of the website. 

All the staff members at Mano Designers are glad to welcome you on board. 

Best wishes. 

 Yours Sincerely 

 

 

Ar.M.Maniraj M.Arch, 

Proprietor, 

Mano Designers. 
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EMPLOYEE 
(Resident) 

Dharani Priya Sakthivel 

Date of Joining : 

05 Jun 2023 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
09-03-2023 
 
 
To, 
 
Sathya Priya B 
 
Madurai 
 
 
 
Dear Sathya Priya, 
 
Greetings! 
 
We are pleased to offer you the position of Trainee Developer in BSETEC at Madurai. You are expected 
to join us on 08-05-2023. 
 
Your Annual CTC will be Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand Per Annum) Only. 
 
A notice period of sixty days should be served for resigning from the company, subject to the approval 
of your reporting manager. 
 
You are asked to submit the following on the day of joining: 
 
1. Profile (duly filled in) 
 
2. Certificates regarding educational qualification 
 
3. Copy of Offer Letter 
 
4. Photocopy of Permanent Account Number (PAN) card 
 
5. Detailed Resume & Photos [4 Passport size] 
 
6. Photocopy of Aadhar Card 
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Of the previous employment(s): 
 
8. Relieving Order 
 
9. Last 3-month Salary Slip 
 
10. Form 16 (If Applicable) 
 
You will be expected to sign a separate contract of employment, which will include a non- disclosure 
agreement. 
 
Note: This offer letter is valid only for a month, if there is any delay in Joining within the stipulated date, 
it will be considered as void. 
 
Please acknowledge copy of this letter, indicating the acceptance of the contents and send a reply mail 
to us. 
 
We ensure that you have a fantastic chance to learn a lot, both in terms of technology and personality, 
in our BseTec and we are confident you will be able to make significant contribution to the success of 
company and look forward to work with you. 
 
We wish you a bright career with BSEtec!! 
 
 
 
 
 
 
For Bricksteel Enterprises Infotech Pvt Ltd  
 
 
 
D. Karthikeyan 
Head – Administration 
+91 96777 17034 
karthik@bsetec.com 
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Rev. Dr. A.ANTONYSAMY, S.J. 
Secretary 

19.06.2023 

M.Sc., Ph.D., 

To 

You are appointed Assistant Professor (Management) in the Department of 
Food Science and Technology (Self-Financed Course) with effect from 
19.05.2023. The appointment is on a temporary basis and you are subject to all terms and conditions of service under the management category governed by 

the Jesuit Management of Arul Anandar College. 

Ms. M. DEVAYANI 

You will be given a salary of consolidated pay for TEN months only. 

Assistant Professor 

Department of FS&T 
Arul Anandar College 
Karumathur, Madurai. 

RDPE L 

Reaccredted by NAAC at "A Grade 

(M. DEVAYANI) 

APPOINTMENT ORDER 

DA 
AN 0LLEG 

MADURAI 625 514 

UMATH 

ARUL ANANDAR COLLEGE 
(AUTONOMOUS) 
Karumathur - 625 514. 
Madurai Dt. Tamil Nadu. 

WONO 

I have perused the Terms & Conditions of Employment. 
laccept and undertake to abide by the same. 

Mobile :78452 15901 

SECRETARY 

Email : antonysamy.fr@gmail.com, Website : www.aactni.edu.in 
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Date : September 15 , 2023 Ref  No : IB/OL/00174311
App No : 00160220

Ms. Barathi Saravanan
D No-11-16 56(2) Sokkanathapuram
2nd Street Vilangudi Madurai
Madurai 625018
Tamil Nadu

LETTER  FOR  OFFER  OF  APPOINTMENT

Dear Barathi  Saravanan,

With reference to your application and subsequent interview(s) you had with us, we are pleased to
offer you employment in our organization, on the term and conditions, mentioned in this letter for
offer of appointment herein below :-

Department : COLLECTION
Grade : G4
External Designation : Telecaller
Internal Designation : Executive
Location : MADURAI
Cost to Company: : Your cost to company will be  Rs. 206,400.00 /- per annum.

( Rupees  Two Lakh Six Thousand Four Hundred only )

1. DATE OF JOINING / APPOINTMENT DATE

This appointment will commence from your date of joining which should not be later than
October 15 , 2023, provided that you indicate your acceptance to the same by signing and
returning in duplicate a copy of  this offer of Appointment to us immediately and in any case
within Fifteen (15) days from the date of this Letter for Offer of Appointment.

Further, in case, you have any objections to the terms and conditions of  this letter, the same
should be communicated to us within 15 days from the date of this letter and prior to your
tendering us your acceptance to the same, failing which the entire terms and conditions as
stipulated herein, shall be deemed to have been accepted by you without any demur. The
Appointment Date shall not be varied except if so intimated by the Company in writing.

You should report for joining at the Place of Posting on or before the above date of joining along
with copies of self attested documents as mentioned below :-

a)  Signed Curriculum Vitae (CV).
b)  Copy of the Educational Certificate (10th & Highest Qualification).
c)  Work Experience Certificate (Previous employer).
d)  Four (4) Passport size photographs.
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COMPENSATION & ENTITLEMENT

Offer break-up to Ms. Barathi Saravanan,  Telecaller in  COLLECTION.

Details   Amount Per Month
    (In Rs.)

  Amount Per Annum
    (In Rs.)

  Basic 10,320.00 123,840.00
  House Rent Allowance 4,555.00 54,660.00
  Other Bonus 583.00 6,996.00
  Gross Salary  15,458.00  185,496.00
  Employers EPF Contribution  1,239.00  14,868.00
  Employers ESI Contribution  503.00  6,036.00
  Cost to Company ("CTC")  17,200.00 206,400.00

FOR DHANI LOANS AND SERVICES LTD.

AUTHORIZED SIGNATORY
HUMAN RESOURCES

Note :
1). Your Salary is strictly  confidential and you should not disclose it to anyone without prior
permission of the company in writing.
2). All tax implications arising as part of your salary structure shall be borne by you.
3). Contribution towards EPF are optional to the employee. For employee whose basic salary is
less than or equal to Rs. 15,000/- (Rupees Fifteen Thousand only) EPF contribution is
mandatory.
4). The employer and employee contribution towards ESI entitles an employee to take the
advantage of medical facilities provided by the government in ESI hospital. Contribution
towards ESI is mandatory for employees whose gross salary is less than or equal to Rs.
21,000/- (Rupees Fifteen Thousand only).
5). You shall be part of Group Term Life Insurance and the monthly premium shall be deducted
from your salary.

I, hereby, agree to abide by the terms and conditions of this Appointment Letter

SIGNATURE OF EMPLOYEE
Telecaller



HCLTech 

Ishwaryarani T 
52235]45 



T+91 80 4602 0100

Einfo@janabank.com

Wwww.janabank.com

Wwww.janabank.com

Registered Office:

Jana Small Finance Bank Ltd.
The Fairway Business Park, # 10/1, 11/2 & 12/2B, Off 
Domlur, Koramangla Inner Ring Road, Next to Embassy Golf 
Links, Challaghatta, Bengaluru -560071.

CIN No. U65923KA2006PLC040028

Ref Code: OPAR55267
31-Aug-2023
Ms.Keerthika P
NO 1/256A, NADU STREET, RAYAPURAM, VADIPPATTI TALUK, THIRUVEDAGAM, MADURAI

Letter of Appointment

Dear Keerthika,

This is with reference to the discussion you had with us. The Management is pleased to appoint you in the role of
Customer Relationship Manager (CREM) - Gold Loan,1AOfficer based at MaduraiMadurai.

Your date of joining will be on or before 04-Sep-2023. You are requested to join on or before the aforementioned

joining date. Your employment will be governed by the terms and conditions of this Appointment Letter and [HR

Manual] as amended from time to time.

1. You will be paid to a Total Fixed Pay of Rs.200,000/- per annum (Two Lac) as set out in Annexure I & II.

2. You will also be eligible for a Variable Pay as per prevailing guidelines mentioned in the Remuneration Policy.

3. In case you are eligible for any additional emoluments, please refer the enclosed Annexures.

4. You shall perform with diligence such duties as the post you hold calls for and such other duties that may be

assigned to you by the management depending upon the exigency of work.

5. You will be under probation for a period of 90 days from the date of joining. Based on your performance, your 

services will be deemed confirmed after completion of probation period unless the probation period is extended 

by the Company. Please note that it is also mandatory to complete onboarding Induction (OBI), Functional 

Induction, IT Security & Compliance training during the probation period, which will be an important factor while 

confirming your services with the Bank.

6. During probation, the period of notice required for cessation of employment is 30 days on either side. In case of 

unsatisfactory work or conduct during the probationary period, your services are liable to be terminated any time 

without notice or without assigning any reasons there to. In case of confirmed employee, either party may 

terminate the employment by giving a notice of 90 days. Any leave taken during the notice period will result it in 

its extension by the number of days of absence.

7. If an employee fails to serve notice period or clear any dues, the Company has the right to withhold any
payment due to the employee in full and final settlement.

8. Presently the place of your work will be [Madurai] however during the course of your service, you may be

transferred or posted to any location of Jana Small Finance Bank Limited.

9. During your employment with the Company you will devote your whole time, attention and devotion and skill to

the best of your ability. You shall not, directly or indirectly, engage or associate yourself with, be connected with,
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T+91 80 4602 0100

Einfo@janabank.com

Wwww.janabank.com

Wwww.janabank.com

Registered Office:

Jana Small Finance Bank Ltd.
The Fairway Business Park, # 10/1, 11/2 & 12/2B, Off 
Domlur, Koramangla Inner Ring Road, Next to Embassy Golf 
Links, Challaghatta, Bengaluru -560071.

CIN No. U65923KA2006PLC040028

19. You will automatically retire from the service of the company on attaining the age of 60 years.

20. The Company reserves the right to change, modify or frame any rule or policy that it might deem fit for the

benefit of the organization without any prior intimation.

21. You are required to execute the confidentiality and secrecy bond as part of your employment with JSFB.

22. In accordance with the standard practice of the Company we request you to treat the terms of your

employment as confidential. If the above offer, is acceptable to you, please sign and return to us the duplicate

copy in token of your acceptance of the terms and conditions of employment within 7 working days, failing which

the offer would stand null and void/lapsed. Also, please note that in case, you do not join on or before the given

date, please note that the offer would stand withdrawn.

Please note that “as an employee of Jana Small Finance Bank Ltd. (“Company”) your salary account will be

opened with Jana Bank and all the employments and expenses reimbursement/s by the company shall be

credited into the salary account. The bank at its sole discretion may choose to offer various services such as

Debit Card, Prepaid Card and other transaction facilities (NEFT/RTGS/IMPS) at no cost to the employee”

During your employment in the Company, you may be considered for Awards and Rewards, including stock

option / stock purchase. In the event of the Bank determining in its reasonable discretion, that you are in

material breach of all or any of Bank’s policies and procedures, employment offer and code of conduct, the

entitlement to the Awards and Rewards will lapse entirely, without any due course for the same in future.  

In the event of having exercised the specified Awards and Rewards issued to you, the Bank reserves the right to

recover, partially or fully, any shares or benefits that you have received, without paying any compensation. 

We look forward to your fruitful and long association with the company.

Yours Sincerely,

For Jana Small Finance Bank Limited,

                                                           

Amit Raj Bakshi

Chief Human Resources Officer

I have read, understood and agree to abide by the aforesaid terms and conditions of employment.  
 
Name: ____________________                                                                                                   Signature: _____________
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Annexure I

Name :  Ms.Keerthika P
Job Role :  Customer Relationship Manager (CREM) - Gold Loan
Job Grade :  1A
Designation :  Officer
Function :  Retail Financial Services

Component Yearly value Monthly value

Basic 80,000 6,667

House Rent Allowance 32,000 2,667

Special Allowance 63,748 5,312

Statutory Bonus 7,002 584

Gross Salary 182,750 15,229

Employer PF Contribution 17,250 1,438

Total Fixed Pay 200,000 16,667

PLEASE NOTE:

1. Your contribution towards Provident Fund, including Pension Fund shall be deducted from basic salary towards

@ 12%.

2.TDS and Professional Tax as applicable shall be deducted as per prevailing tax rules.

3. It is mandatory to provide pan card or proof of pan application (application acknowledgement copy). Minimum

20% tax shall be deducted in absence of pan number, which will continue to be deducted till the time the pan card

is submitted.

4. Variable Pay as per prevailing Jana Small Finance Bank Bonus Policy will be payable based on your performance

and company’s performance.

5. You will be covered under prevailing group medi-claim insurance and group personal accident insurance policy

of the company.

Malus & Clawback:

In the event of negative contributions to the Bank or any material breach, the payment of any variable

compensation including ESOPs, if any, in that year will be subject to malus & clawback arrangements. In addition,

in the event of any material breach of conduct by you, such compensation, if any, would be subject to malus &

clawback arrangements. This is applicable even after the employee leaves the bank and such instances come to

light.

For Jana Small Finance Bank Limited,
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Amit Raj Bakshi

Chief Human Resources Officer 
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Annexure II

Flexible Benefits Plan Policy (FBP)*
    
                                                                                               

Reimbursements and allowances that are currently 
entitled and may be claimed under FBP

Maximum Limit Eligible Designations

Company Car Lease Please refer to Car Lease Policy

Children's Education Allowances
1,200 / 2,400 per annum (As 
defined in the Policy)

 All

Children's Hostel Allowances
3,600 / 7,200 per annum (As 
defined in the Policy)

 All

Food Coupons
18,000, 30,000, 42,000 per 
annum (As defined in the Policy)

 All

LTA 60,000 per annum  All

Driver Salary (personal car) 10,800 per annum
Assistant Manager 
and Above

Petrol Reimbursement and
Repairs & maintenance (Car with less /
equal / more than 1600 CC)

21,600, 28,800 per annum (As 
defined in the Policy)

Assistant Manager 
and Above

Professional Education Development
Expenses

36,000 per annum  All

Books & Periodicals Reimbursement 36000 per annum  All

Telephone & Mobile Reimbursement 36000 per annum  All

Internet / Broadband Bill Reimbursement 36000 per annum  All

Note- *the table is summary only of components under Flexi Benefit Plan that you may opt for currently, and their

corresponding limits and eligibility based on designations. Please refer detailed policy Flexi Benefits Policy

document for more information.

1. FBP would work purely based on individual declarations and initiative. If no declarations or supporting

documents are provided, then the allowance will be paid as a taxable component. If declaration is provided and

claims are not submitted by March, the balance eligibility of FBP components will be paid as taxable.

2. The final decision of clearing will be as per the Income Tax ruling.

 For Jana Small Finance Bank Limited,

                                                       

Amit Raj Bakshi

Chief Human Resources Officer 
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Annexure III

Name :  Ms.Keerthika P
Job Role :  Customer Relationship Manager (CREM) - Gold Loan

Jana Small Finance Bank – Bonus Structure

The potential variable pay for Band 1 is up to 10% of the Total Fixed Pay (TFP), subject to satisfactory Individual

performance and Bank’s performance. 

Please refer to policy document – Bonus Policy for more details. The Variable pay policy is subject to review and

change from time to time. 

For Jana Small Finance Bank Limited,

                                                           

Amit Raj Bakshi

Chief Human Resources Officer 
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Annexure IV

COLA – Cost of Living Allowance

1. Cost-of-living index expresses the difference in the cost of living between any two cities in the survey. The
amount of money needed to sustain a certain level of living, including basic expenses such as housing, food, taxes,
and healthcare. Cost of living is often used when comparing how expensive it is to live in one city versus another.
The cost-of-living index shows the difference in living costs between cities.

2. COLA is classified and paid only for Tier 1 Plus, Tier 1 & Tier 2 Cities
3. Only employees in Band 1 falling under Tier 1 Plus, Tier 1 & Tier 2 cities are eligible for COLA pay-out 

4. In case of any queries on the classification of your city of work, please contact your local HR representative  

 
Band

Job Grade Designation Tier 1 Plus Tier 1 Tier 2

Band 1

1G Senior Manager 24000 18000 12000

1F Manager 24000 18000 12000

1E Asst. Manager 24000 18000 12000

1D Sr. Executive 18000 14400 8400

1C Executive 18000 14400 8400

1B Sr. Officer 18000 14400 8400

1A Officer 18000 14400 8400

Yours sincerely,

Amit Raj Bakshi
Chief Human Resources Officer 
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Dated: 26 June 2023 

 

To, 

Name: Harshini M 

Contact no: +91 97510 24661 

Subject: Appointment Letter 

Dear Harshini M, 

We are pleased to offer you, the position of Regulatory Affairs Executive with Medra+ Pte Ltd 

on the following terms and conditions: 

1. Commencement of employment 

Your employment will be effective, as of 26 June 2023 

2. Job title 

Your job title will be Regulatory Affairs Executive and you will report to Dr. Geetha Ganesh, 

Director, Medra+ Pte Ltd. 

3. Salary 

Your salary and other benefits will be as per Salary Structure mentioned below under sec 13, 

and salary will be credited to employees between Dt. 1st to 5th of every month. 

4. Place of posting 

The nature of job is (Work from Home) and reporting should be made as per Medra reporting 

policy.   

5. Confirmation: 

Director will conduct the confirmation appraisal after the successful completion of the 

probationary period of three (3) months, as mentioned in the Employment: 

1. The Company will give confirmation mail to the concerned person at the beginning of the 

due month. 

Note: If employee is not performing well during the probation period, they will be receiving 

Warning Letter for getting their performance up to mark, further in Probation period no leave 

will be entertained if so then it will be on unpaid section. In case, with 7 to 15 days, they don’t 

perform, they will be terminated/discontinued from their services on immediate basis. 

https://medrasg.com/
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6. Hours of Work 

The normal working days are Monday through Saturday. You will be required to work for such 

hours as necessary for the proper discharge of your duties to the Company. The normal working 

hours on Mon through Fri are from 09:00 a.m. to 06:00 p.m. Saturday from 09.00 AM to 1.00 

PM 

7. Leave/Holidays 

You are entitled to Privilege/Earned leave per year for 7 days and 2 days as sick leave per 

annum. If the leave exceeds the limit, it will be considered as loss of pay. 

A. Privilege/Earned leave: 

Employee should plan the vacation as much in advance prior to 7 days mandatory with 

a consent to Reporting Manager prior approval of this leave. The leave can be taken 

only with the approval of the Director and mere applying for leave would not amount 

to sanction of leave. At the same time, unplanned leaves or leaves taken without 

adequate notice seriously hamper the Company's work. So the employee therefore, 

should give as much notice as they possibly can. When taking leave, the employee 

should apply the leave request through message to her Director giving adequate notice, 

and get it approved on Mandatory Basis. 

More than two weeks’ vacation request approved in exceptional circumstances only 

with a consent of the Director. 

B. Sick Leave: 

In case of a medical problem, any absence beyond three days will be required to be 

supported by a Doctor’s Certificate for HR record. Any leave taken by the employee 

beyond her entitled leaves shall be treated as leave without pay. Sanctioning of the leave 

is at the discretion of the Management Contact details of the employee should be made 

available to the manager for emergency purposes. Five consecutive days of absence, 

without notifying your manager, may be considered as voluntary resignation from the 

services of the company or she will send proper documentation part with appropriate 

reason mentioning over there. 

C. Floating Leave: 

https://medrasg.com/
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Employees (confirmed, or on probation or part time) would be entitled for floating 

holidays per calendar year which can be taken ONLY on 

festivals/Birthday/Anniversary/functions. The floating holiday will be allocated at the 

beginning of the calendar year every year based on each year’s national holidays. If the 

employee joins in the first six months of the calendar year, then they are entitled for 

floating holiday(s), but the employee joins in the later half they will be only entitled to 

half the floating holiday(s). Floating Holiday(s) cannot be en-cashed or carried forward 

for next financial year. Floating Leave can be altered by management during the 

predations of Holiday list for new academic Year. 

Note:  

i. For your information, permission can be taken for maximum 2 hours, if it exceed 

2 hrs it will be considered as “HALF A DAY LEAVE”. If the permission 

exceeds 5 hours it will be considered as “ABSENTEE FOR THE DAY". 

ii. Any kind of expense report / claim or Reimbursement (Hard copy of Bill / 

Voucher) will be sent to the undersigned name and after checking it will submit 

to the accounts in charge for credit. 

iii. No claim Bill will be entertained without Hard copy/Soft copy with expense 

report.  

8. Nature of duties: 

You will perform to the best of your ability all the duties as are inherent in your post and such 

additional duties as the company may call upon you to perform, from time to time. 

9. Borrowing/accepting gifts 

You will not borrow or accept any money, gift, reward or compensation for your personal 

gains from or otherwise place yourself under pecuniary obligation to any person/client with 

whom you may be having official dealings. 

10. Termination 

a) Your appointment can be terminated by the Company, without any reason, by giving 

you not less than 30 days prior notice in writing or salary in lieu thereof.  

https://medrasg.com/
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b) You may terminate your employment with the Company, without any cause, by giving 

no less than 90 days’ prior notice or salary for unsaved period, left after adjustment of 

pending leaves, as on date. 

c) The Company reserves the right to terminate your employment summarily without any 

notice period or termination payment, if it has reasonable ground to believe you are 

guilty of misconduct or negligence or have committed any fundamental breach of 

contract or caused any loss to the Company or performance. 

d) On the termination of your employment for whatever reason, you will return to the 

Company all property such as Laptop and its accessories in good condition. 

11. Confidential Information 

a. During your employment with the Company, you will devote your whole time, attention, 

and skill to the best of your ability for its business. You shall not directly or indirectly, engage 

or associate yourself with, be connected with, concerned, employed or engaged in any other 

business or activities or any other post or work part time or pursue any course of study 

whatsoever, without the prior permission of the Company. 

b. You must always maintain the highest degree of confidentiality and keep as confidential the 

records, documents and other Confidential Information relating to the business of the Company 

which may be known to you or confided in you by any means, and you will use such records, 

documents and information only in a duly authorized manner in the interest of the Company. 

For the purposes of this clause ‘Confidential Information’ means information about the 

Company’s business and that of its customers which is not available to the general public, and 

which may be learnt by you in the course of your employment. This includes, but is not limited 

to, information relating to the organization, its customer lists, employment policies, personnel, 

and information about the Company’s products, processes including ideas, concepts, 

projections, technology, manuals, drawing, designs, specifications, and all papers, resumes, 

records and other documents containing such Confidential Information. 

c. At no time, will you remove any Confidential Information from the office without 

permission. 

https://medrasg.com/
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d. Your duty to safeguard and not disclose Confidential Information will survive the expiration 

or termination of this Agreement and/or your employment with the Company. 

e. Breach of the conditions of this clause will render you liable to summary dismissal under 

clause above in addition to any other remedy the Company may have against you in law. 

 

12. Applicability of Company Policy 

The Company shall be entitled to make policy declarations from time to time pertaining to 

matters like leave entitlement, maternity leave, employees’ benefits, working hours etc., and 

may alter the same from time to time at its sole discretion. All such policy decisions of the 

Company shall be binding on you and shall override this Agreement to that extent. 

13. Compensation break-up for Salary Structure 

Earnings Actual- INR 15,000 per month  

Note: Incentive and Bonus Plan: 

You are applicable for incentives based on your performance and it will be evaluated solely by 

the Director after a year of completion. 

Bonus will be paid by the company depends upon the efficiency and project contribution. 

14. Acceptance of our offer 

Please confirm your acceptance of this Appointment cum Offer letter by signing and returning 

the duplicate copy. 

 

We welcome you and look forward to receiving your acceptance and to working with you. 

 

Yours Sincerely, 

 

Dr. Geetha Ganesh 

Director 

Medra+ Pte Ltd 

https://medrasg.com/
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  17-Jun-2023

Ms Aishwarya K S 
8/12 , Balarengapuram, 2 Nd Cross Street, Madurai , Tamilnadu, 625009 

Subject: Letter of Appointment

Dear Aishwarya,
This is with reference to your application and subsequent interview/ discussion you had with us, we are pleased to appoint 
you as per terms given below:

1. The terms and conditions of your appointment are enumerated below:

1 Date of Joining 17-Jun-2023

2 Employee code V13658

3 Band/ Level 6L3

4 Designation Dietician

5 Salary (CTC) INR 240003. Per Annum (Details as per attached annexure A).

6 Date of Birth 08-May-2001

7 Location On the date of joining your initial place of posting will be Madurai

Your location and reporting is subject to change at any time at the sole discretion of the Company.

2. Transfer: The Company can transfer your services either temporarily or permanently, to any location in India or 
overseas and to any of its subsidiary or associate companies in India or overseas, in the present or future at the sole 
discretion of the Company. In the event of a transfer the terms and conditions applicable to you will remain unchanged 
unless notified in writing.

3. Medical Fitness: Your continuance in the Company's employment will depend, besides other stipulations herein, only if 
you are found medically fit and remaining fit. You shall, at any time be subject to medical fitness checkup mandated by the 
company. If you refuse to subject yourself to such medical examination as mandated by us, you shall be deemed to have 
voluntarily resigned from our employment with effect from the date the Doctor declares you medically unfit or you fail to 
physically present yourself before the Doctor recommended by the Management for carrying out such medical examination.

Probation: You shall remain in the probation period of one months from the date of joining, which may be extended or 
reduced at the sole discretion of the Management based on your performance. Your position and title information are 
merely descriptive and not intended to limit your duties or functions of the employee. Your duties and functions may be 
modified at the discretion of the management from time to time. You shall not be deemed to be confirmed unless you are 
confirmed in writing by the Management. During your probation, your employment may be terminated by the company 
without assigning any reason by serving 7 days' notice or salary in lieu thereof. In case of termination of your employment 
without notice, the company shall pay you 7 days salary in your F&F in normal course. In the similar manner, that during 
probation period, notice period from your side with also remain 7 days, however your reporting manager may relieve you 
earlier at his/her discretion, in that case you will be paid 7 days salary in your F&F, in normal course.

https://www.vlccwellness.com/India/
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5. Termination:

a. Termination at Will: You and the Company acknowledge that the employment is and shall continue to be AT-
WILL. This means, that you have the right to terminate your employment at any time and for any reason. Likewise, 
the Company may terminate your employment with or without cause at any time and for any reason. Accordingly, 
this letter is not to be construed or interpreted as containing any guarantee of continued employment. As such, the 
recitation of certain time periods in this letter is solely for the purpose of defining your compensation. It is also not 
to be construed or interpreted as containing any guarantee of any particular level or nature of compensation.

b. Notice Period: Notwithstanding anything contained herein, the Company, in its sole discretion, may terminate your 
employment without cause by giving one months' notice in writing or payment of pro rata one months' Gross Salary, 
in lieu thereof. Likewise, you may resign from employment without cause by giving one months' notice in writing or 
by payment of pro rata Gross Salary, in lieu thereof. In the event of your resignation, the Company in its sole 
discretion will have an option to accept the same and relieve you prior to the completion of the stipulated notice 
period of one months' without any pay in lieu of the notice period.

If the notice period is not served, the company will be bound to take the below steps –

i. Salary in lieu of the notice period will be deducted from the Full and Final Settlement. If the amount is not adequate 
in Full and Final, the company will be forced to legally recover the amount from the concerned employee.

ii. If anyone has gratuity, the cheque will be withheld until the due amount is recovered by the company.

iii. No relieving letter will be given to anyone who does not serve the notice period and gives a proper handover.
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a. Absenteeism: You will abide by the Leave policy of the Company. In the event of remaining absent or overstaying 
your leave without valid reasons and prior sanction from the appropriate authorities for seven days continuously or / 
and habitual absenteeism, you shall be considered as having voluntarily terminated your employment without giving 
any notice and your appointment shall stand terminated automatically.

b. Termination for Misconduct etc.:  The Company can also terminate your employment without incurring any 
liability or without serving any notice to you in the following circumstances.

i. the repeated or continuous failure, neglect, or refusal to perform specified duties,

ii. the engaging yourself in wilful, reckless or grossly negligent conduct which is detrimental to the interest of the 
company or any of its affiliates, monetarily or otherwise,

iii. Indulges in moral turpitude, criminal acts, misconduct, fraud, misfeasance, breach of trust or wrongful disclosure of 
any secret or confidential information about the company,

iv. soliciting or engaging any contractors, vendors, clients or other persons associated with the company, directly or 
indirectly, which was performing services for the company, misappropriates any property of the Company;

v. divulges or discloses, either directly or indirectly, any of the Confidential Information either by way of transfer, sale, 
theft, misappropriation, publication, misuse or wrongful or unauthorized use of the Confidential Information or 
otherwise;

vi. Violates the Company policies, Code of Conduct or any applicable statutory and regulatory policies, enactment, 
rules or regulations.

vii. Loss of confidence (Management has a reason to believe that continuation of your employment may hamper the 
goodwill/reputation of the company or the company may suffer any financial or other losses or company has lost its 
confidence/trust upon you)

Under any of these circumstances, the Company has the right to terminate your services without any notice or payment in 
lieu thereof.

You have been engaged on the presumption that the particulars furnished by you in your application are correct. 
Furnishing of incorrect facts or withholding or suppression of any information in the application, or during 
interview, or during the service with the Company which could have prevented your employment in the Company 
shall be treated as an act of breach of the terms of employment and in such an event your services shall be liable to 
be terminated forthwith without any compensation.

6. Salary & benefits: 

a. Your salary will credit in your salary account as per Company policy subject to statutory deductions like income 
taxes, provident fund/ ESI etc.

b. You would be covered under Group Mediclaim Insurance Scheme or Employees State Insurance Corporation, as 
applicable to you and as per company policy from time to time. Gratuity will be payable after the continuous 
working with the company as per provisions under the Act

c. Your salary is confidential information and you are advised not to disclose the same including your terms of 
employment to others and, in particular, to the employees of the Company and of our other subsidiary / associated 
Companies. All queries relating to your emoluments should be referred to HR Department.

d. You will be eligible for your salary as per your attendance marked in the system through bio-matrix or any other 
means.

https://www.vlccwellness.com/India/


VLCC Health Care Limited 64, HSIIDC Sector-18, Maruti 
Industrial Area Gurgaon 122 015, Haryana, INDIA
     CIN: U74899DL1996PLC082842

T +91 11-41631975
F +91 11-41080266

www.vlccwellness.com

7. Incentives and Performance Bonus: You are eligible for incentives or commission or performance bonus (hereinafter 
called as "Incentives") as per the policies of the company and these incentives shall be over and above your salary structure. 
You agree that these incentives are not part of your salary and may be paid to you at the sole discretion of the company and 
cannot be claimed as part of your salary at any point of time. Your Incentives payment shall be subject to the satisfactory 
performance of the company, the respective center and your overall performance. All the Incentives will be calculated by 
the accounts department of the company and their calculation will be deemed final. Incentives will be paid to you only 
when you are in the employment of the company at the time of disbursement, irrespective of the incentive period. Once you 
are separated from the company due to any reason, you will not be entitled to claim any unpaid Incentive for past period 
and you specifically agree to waive off the said claim after your separation from the company. You also agree that the 
Incentive policy may be changed or withdrawn by the Company at any time with or without specific notice to you and you 
will be abide by the decision of the Company.

8. Leave and Holidays: You will be entitled to leave and holidays as per the Company Policies.

9. Commercial discipline: You will not indulge yourself into any verbal commitments or dealings on behalf of the 
Company, which may cause commercial losses to Company or adverse impact on profitability of the company or for which 
you have no authority. You shall also not enter into any commitments with respect to alteration of any approved price 
policy of the company without obtaining prior sanction from the appropriate superior authority. All the business 
transactions have to be dealt only in writing as per official approvals received from your Superiors. In case of any violation 
of this clause, all damages due to your act or non-act, will be recovered from you by the Company.

10. Handing over charge of Companys property on termination/separation of employment: 

a. Upon your separation from the company for any reason, you are bound to return all properties/assets of the 
Company which were given to you by the company e.g. Laptop, Desktop, mobile handset, identity card, Access 
Card, Motor Vehicle, Power of Attorney, Letter of authority or other properties including Company 
leased/rented/owned accommodation, if any, in your possession to the Administration department or any other 
person nominated by the Company. Further you are also required to return all confidential information including 
correspondence which you may have conducted in connection with the business of the Company or on its behalf, 
whether, this information or data is of commercial, technical or other nature regarding Company products and 
technologies, calculations, methods of operations, computerized systems and softwares, R & D programs or any 
other information of confidential and or proprietary nature. . In the event of your failure to return to the Company 
any of its property/ assets or accommodation referred above, you would be deemed to have committed the offence of 
criminal breach of trust and the Company shall be free to proceed against you in an appropriate forum, besides 
claiming liquidated damages for withholding Company property/ assets / accommodation in an unauthorized and 
illegal manner.

b. At the time of your leaving, you will also ensure that all your on-going activities including all tasks are successfully 
completed, to the satisfaction of your reporting manager. Your final dues settlement with the company will be 
subject to submission of a No-Dues certificate, completion of exit formalities of the company, and submission of 
satisfactory-completion-and-handing-over-task certificate from your Reporting Manager.

11. Retirement: Please note that unless your services come to an end on account of resignation, Termination or dismissal, 
you will retire on your attaining the age of 60 years or earlier if found medically unfit. However your retirement age shall 
be subject to change as per the applicable enactments from time to time.

12. Full Time Employment: While in employment with our company you will not, under any circumstances, be permitted 
to work for any other Company, firm or persons either part time or full time, nor be associated as Advisor or Partner 
whether paid or not for your services.
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13. Confidentiality: During the term of your employment with the Company or at any time thereafter, use or disclose to 
any other Company, firm, institution or person any of the secrets, business or affairs of the Company, nor shall you, without 
the previous consent of the Company at any time during the currency of this contract, publish any book, booklet, brochure 
or pamphlet, or contribute any article to any newspaper or other publication, or teach/demonstrate any know-how acquired, 
either for remuneration or otherwise, relating to the affairs of the Company. Further you shall not, without prior permission 
in writing and unless it is a part of your day to day work, take any papers, books, drawings, photographs, instruments, 
computer software material, documents or any other property of the Company out of the work premises, nor shall you in 
any way at any time/s disclose, divulge or make public any information or matter concerning the technology, processes, 
packaging, accounts, transactions, dealings, trade secrets of the Company whether the same may be confided in you or 
become known to you in the course of your employment with us or otherwise.

14. Non Solicitation: You will not, during the course of your employment or at any time thereafter, without the prior 
written consent of the Company, directly or indirectly, solicit for employment, or employ or otherwise contract for the 
services of, any person who is employed or engaged (either as an employee or consultant) by any of its associated 
companies or directly or indirectly induce any such employee to leave his or her employment.

This covenant shall survive the termination of your employment with the Company; and prohibits you from directly or 
indirectly inducing an employee with whom you have worked with or been in association with during your employment 
with the company.

15. Policies, Rules and Regulations:  You will observe and be bound by all the policies, code of conduct, rules and 
regulations of the Company, as may be amended from time to time. The policies, rules and regulations are available with 
Human Resource Department. The policies, rules and regulations of the Company are by reference included as terms of this 
letter and acceptance of the terms of this letter will be deemed to imply acceptance of the terms of the policies, rules and 
regulations of the Company. Accordingly, you will be held responsible for all acts, omissions and non-compliance of rules 
and regulations, policies, procedures, norms and systems laid down by the management from time to time.

16. Intellectual Property and Discovery of New Procedure: In consideration of the Company entering into this contract 
with you, you hereby agree and acknowledge that (i) the Company or any of its associate/subsidiaries as the case may be, 
shall be the sole and exclusive owner of any and all intellectual property developed by you during the subsistence of this 
agreement either alone or with others pertaining to the operations or business of the Company and (ii) you shall have and 
shall make no claims in respect thereto. You hereby irrevocably and unconditionally waive any and all moral rights or any 
rights of similar nature under any law in any jurisdiction in and to any and all material written created or devised by you, 
whether solely or jointly and pertaining to the operation or business of the Company. You shall not without prior written 
permission of the Company disclose to anyone outside of the Company and its subsidiaries or use in other than the 
Company or its subsidiaries business either during or after the termination of the contract any confidential information or 
material received from its subsidiaries or any information or material received in confidence from a third party by the 
Company or its subsidiaries or associate companies. On the termination of the contract you will return all property of the 
Company and its subsidiaries in your possession including all confidential information or materials such as drawings, 
notebooks, reports or any other documents in any form, electronic or otherwise.

17. Address for Communication: You will in writing advice the Human Resources Department the address to which 
communications to you shall be sent, and any communication sent to you at such address shall be deemed to have been duly 
sent by us and received by you. Your address shall be as advised last by you to us in writing. All communications sent to 
such address by ordinary mail or registered post shall be deemed to have been delivered to you within four days of posting 
and those sent by telegram within 48 hours of their being sent.

18. Date of Birth:  The information given by you in this respect has been entered in our records, and it cannot be altered at 
your option hereafter. It will be the sole evidence of your age in relation to all matters pertaining to your service. For this 
purpose, you may be required to produce photocopy of school leaving certificate or a certificate from the register of births 
and deaths maintained be Govt. Authorities, certifying your date of birth.
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19. Instructions / Directions: You will adhere to such instructions and directions issued to you in connection with the 
performance of your duties assigned to you from time to time in the interest of the Company.

20. Media Interaction: You will not interact with the media - electronic, print or otherwise in India or overseas, during or 
outside work hours, either on behalf of the company or in your own personal capacity for any matter related to the 
company, unless you have express and direct approval from the Management to interact with the media as the 
representative of the Company. Only persons duly authorized by the Management are allowed to interact with media on 
specified subjects. Disclosure of any information other than statutory disclosures or those specifically authorized by the 
Management is prohibited.

21. Disputes arising out of your employment: Irrespective of your place of joining the employment of the Company or 
posting, only courts in New Delhi shall have jurisdiction to adjudicate disputes arising out of your employment (past, 
present or future) with us.

22. Non compete, Non solicitation:  You undertake that during your employment and for a period of 2 years following 
separation, you shall not, whether directly or indirectly, alone or together with other persons, on own account or in 
conjunction with, through or on behalf of any agents, affiliates, joint ventures, financier or first degree relatives, whether as 
director, manager, shareholder, employee, consultant or in other capacity do any of the following:

Engaged or be engaged in any business or activity aimed at generating competing business in relation to the 
company.

Acquire or hold any interest in any company or other business or activity which is engaged in any Competing 
Business except for normal passive investments in securities such as shares, bonds etc. listed on a reputable stock 
exchange, provided the party’s influence on the issuer of the relevant listed security is insignificant.

Solicit or endeavor to entice away from dealing with the Company and its affiliates any customer or supplier.

Supply or provide any goods or services normally supplied by the Company to any person who was at any time a 
customer of the same.

Hire, employ or endeavor to entice away from being employed or hired by the company or its affiliates any person 
who within a period of two (2) years at any time has been an employee, manager or independent contractor of 
VLCC. The geographical territory where this covenant shall apply consists of all the countries where VLCC 
operates.

The term “separation” shall for the purpose of this clause be understood to mean the last working date with the 
company.

You shall be liable for any and all damages, direct or indirect, caused to the Company or their clients due to any 
breach by you of this section. Such damages would include actual damages and lost profits. The Company shall also 
have the right to seek other remedies, including but not limited to an order for specific performance or an injunction 
against you to comply with the relevant undertaking and or to cease such breach infringement.
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No other verbal arrangements have been made further to this agreement. Any amendments and additions to this Contract, 
including amendments and additions to this Clause, are required to be made in writing.

Please note that the terms and conditions and other stipulations covered under this contract of employment, shall form the 
sole basis of the relationship between you and the Company and no other promises, assurances or indications of any kind, 
shall form part of this contract of employment, unless the same is specified in writing to that effect.

The validity of this Appointment letter is at all times subject to the positive verification of all references given you about 
your prior employment, certificates & bio-data /CV.

You shall submit copy of your PAN card and Aadhar Card or other required documents to the Company for the records of 
the company and for statutory compliances.

Please sign and return to the undersigned the duplicate copy of this letter signifying your acceptance.

We are pleased to welcome you to the VLCC family and look forward to a fruitful collaboration.

Best Wishes,

For VLCC Health Care Ltd.

Chandrima De

Head - Human Resources Department

ACCEPTANCE

I have read and understood all terms and conditions relating to my appointment / employment declare that I 
hereby unconditionally and irrevocably accept the same.

 

Signature of Employee ...................
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Annexure - A ( COMPENSATION STRUCTURE)
  Employee Name Ms Aishwarya K S

  Designation Dietician

  wef (date of Joining) 17th June 2023

     

    Amount in INR

A Fixed base salary Per Annum Per Month

  Basic 73150 6096

  HRA 36575 3048

  Special Allowance 99275 8273

  Total Base Salary (Sub Total A) 209000 17417

B Choice Pay    

  Company Car or Car hire cost to company 0 0

  Driver Reimbursements 0 0

  Fuel & Maintenance Reimbursements 0 0

  Books & Periodicals Reimbursements 0 0

  Leave Travel Assistance (LTA) 0 0

  Choice Pay Total (Sub Total B) 0 0

  Gross Salary (Sub Total A + Sub Total B) 

C Other Benefits provided by the employer    

  ESIC Employer Contribution 6793 566

  PF Employer Contribution 20691 1724

  Group Personal Accident Insurance 0 0

  Group Mediclaim Insurance 0 0

  Gratuity (4.81% of Basic) 3519 293

  Other Benefits - Total (Sub Total C) 31003 2583

  Fixed CTC (A+B+C) 240003 20000

D Incentive / Performance Bonus / Variable Pay 0 0

  Total TCTC (A+B+C+D) 240003 20000

Notes:

1. Incentive/performance bonus / variable pay (if any) will be payable as per company policy from time to time and is paid 
for individual, outlet and company performance.

2. The choice pay are the maximum permissible limits and is applicable at certain level only.

3. Gratuity is payable after completion of 5 years of continuous service with the company.
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For VLCC Health Care Ltd.

Chandrima De

Head - Human Resources Department

Regd. Office: M-14, GK-II, Commercial Complex, New Delhi 110 004, T +91.11.41631975
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CONFIRMATION MAIL - S2M HEALTH (MEDICAL CODING) TRAINEE
1 message

<divya.m@s2mhealth.com> Fri, 29 Sep, 2023 at 3:41 pm
To: rathivasan11@gmail.com
Cc: hr@s2mhealth.com, Sophia@s2mhealth.com

Dear Rathi Devi ,

Greetings from S2M Health!!!

 On behalf of S2M Health Pvt Ltd, I am pleased to confirm you a position of Medical Coder on the following
Terms & Conditions:

0      1.   You will be entitled to a CTC of Rs. 15000 PM (Rs.180000 PA) & Your Net pay would be Rs. 11400 PM
(Rs 136000 PA)

0            2.   Your appointment will have a 180 days’ introductory period. The position will be
confirmed, after the mentioned period, subject to your performance.

        3.   Your date of joining will be 09th Oct, 2023.

0      4.   This confirmation is subject to completing other joining formalities.

0      5.   At the time of joining, you are requested to bring the following documents in original, along with one
copy of each.

0            6.   During the probation period, you may be terminated if the company is not satisfied with your
performance or due to any other reasons without any notice. You may also be liable to compensate the company
for all the trainings imparted to you during the probation period or thereafter as determined by the company. 

1      7. To move to the production level and receive the stipend of Rs 5000 you must successfully complete the
training program of 1 month and pass the assessments. Failing to meet these requirements may result in
termination of your employment with the company.

  8. Service agreement for the employment is 18 months.

 

S. No. Documents Required

1 Copies & Originals of all educational certificate and Birth Certificate  (Hard
copies and soft copies in mail)

2 Six copies of recent passport size photographs.

3
Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN

Card/ College ID)
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S. No. Documents Required

4

Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID
/ Ration Card/ / Mobile Bill or Telephone Bill / LIC Policy / BANK Passbook/ Electricity

Bill/Gas Bill/Water Bill/Rental Agreement- (Letter from owner or Self Declaration letter
required if it’s not in your name)

5 Copy of PAN Card (Mandatory)

6 Copy of AADHAR Card (Latest E-Aadhar Mandatory)

7 Bank Passbook (Hard copy for salary process)

8 Carry updated resume - Documentation

9 Take printout of this mail

 

The details are as follows:

Job Location: S2M Health Pvt Ltd :Covai Tech park, Tower – 3, Plot No.12,4th Cross street,

                                                             Kovai Thirunagar,Indira Nagar,Civil Aerodrome Post,

Nehru nagar West, Coimbatore – 641014, Tamilnadu .

Dress Code: Formal (Mon – Thurs) / Business Casual (Fri – Sat)

Whom to Meet: Venkat

Person to Contact: 9884047111/9884614111

 

Regards,

Divya M

Senior HR Executive
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27-02-2023 
 
 
To, 
 
Bhavani G 
 
Madurai 
 
 
 
Dear Bhavani, 
 
Greetings! 
 
We are pleased to offer you the position of Jr Software Developer in BSETEC at Madurai. You are 
expected to join us on 01-03-2023. 
 
Your Annual CTC will be Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand Per Annum) Only. 
 
A notice period of sixty days should be served for resigning from the company, subject to the approval 
of your reporting manager. 
 
You are asked to submit the following on the day of joining: 
 
1. Profile (duly filled in) 
 
2. Certificates regarding educational qualification 
 
3. Copy of Offer Letter 
 
4. Photocopy of Permanent Account Number (PAN) card 
 
5. Detailed Resume & Photos [4 Passport size] 
 
6. Photocopy of Aadhar Card 
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Of the previous employment(s): 
 
8. Relieving Order 
 
9. Last 3-month Salary Slip 
 
10. Form 16 (If Applicable) 
 
You will be expected to sign a separate contract of employment, which will include a non- disclosure 
agreement. 
 
Note: This offer letter is valid only for a month, if there is any delay in Joining within the stipulated date, 
it will be considered as void. 
 
Please acknowledge copy of this letter, indicating the acceptance of the contents and send a reply mail 
to us. 
 
We ensure that you have a fantastic chance to learn a lot, both in terms of technology and personality, 
in our BseTec and we are confident you will be able to make significant contribution to the success of 
company and look forward to work with you. 
 
We wish you a bright career with BSEtec!! 
 
 
 
 
 
 
For Bricksteel Enterprises Infotech Pvt Ltd  
 
 
 
D. Karthikeyan 
Head – Administration 
+91 96777 17034 
karthik@bsetec.com 
 
  



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
27-02-2023 
 
 
To, 
 
Deepika S 
 
Madurai 
 
 
 
Dear Deepika, 
 
Greetings! 
 
We are pleased to offer you the position of Jr Software Developer in BSETEC at Madurai. You are 
expected to join us on 01-03-2023. 
 
Your Annual CTC will be Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand Per Annum) Only. 
 
A notice period of sixty days should be served for resigning from the company, subject to the approval 
of your reporting manager. 
 
You are asked to submit the following on the day of joining: 
 
1. Profile (duly filled in) 
 
2. Certificates regarding educational qualification 
 
3. Copy of Offer Letter 
 
4. Photocopy of Permanent Account Number (PAN) card 
 
5. Detailed Resume & Photos [4 Passport size] 
 
6. Photocopy of Aadhar Card 
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Of the previous employment(s): 
 
8. Relieving Order 
 
9. Last 3-month Salary Slip 
 
10. Form 16 (If Applicable) 
 
You will be expected to sign a separate contract of employment, which will include a non- disclosure 
agreement. 
 
Note: This offer letter is valid only for a month, if there is any delay in Joining within the stipulated date, 
it will be considered as void. 
 
Please acknowledge copy of this letter, indicating the acceptance of the contents and send a reply mail 
to us. 
 
We ensure that you have a fantastic chance to learn a lot, both in terms of technology and personality, 
in our BseTec and we are confident you will be able to make significant contribution to the success of 
company and look forward to work with you. 
 
We wish you a bright career with BSEtec!! 
 
 
 
 
 
 
For Bricksteel Enterprises Infotech Pvt Ltd  
 
 
 
D. Karthikeyan 
Head – Administration 
+91 96777 17034 
karthik@bsetec.com 
 
  



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
27-02-2023 
 
 
To, 
 
Dharani Devi V 
 
Madurai 
 
 
 
Dear Dharani Devi, 
 
Greetings! 
 
We are pleased to offer you the position of Jr Software Developer in BSETEC at Madurai. You are 
expected to join us on 01-03-2023. 
 
Your Annual CTC will be Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand Per Annum) Only. 
 
A notice period of sixty days should be served for resigning from the company, subject to the approval 
of your reporting manager. 
 
You are asked to submit the following on the day of joining: 
 
1. Profile (duly filled in) 
 
2. Certificates regarding educational qualification 
 
3. Copy of Offer Letter 
 
4. Photocopy of Permanent Account Number (PAN) card 
 
5. Detailed Resume & Photos [4 Passport size] 
 
6. Photocopy of Aadhar Card 
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Of the previous employment(s): 
 
8. Relieving Order 
 
9. Last 3-month Salary Slip 
 
10. Form 16 (If Applicable) 
 
You will be expected to sign a separate contract of employment, which will include a non- disclosure 
agreement. 
 
Note: This offer letter is valid only for a month, if there is any delay in Joining within the stipulated date, 
it will be considered as void. 
 
Please acknowledge copy of this letter, indicating the acceptance of the contents and send a reply mail 
to us. 
 
We ensure that you have a fantastic chance to learn a lot, both in terms of technology and personality, 
in our BseTec and we are confident you will be able to make significant contribution to the success of 
company and look forward to work with you. 
 
We wish you a bright career with BSEtec!! 
 
 
 
 
 
 
For Bricksteel Enterprises Infotech Pvt Ltd  
 
 
 
D. Karthikeyan 
Head – Administration 
+91 96777 17034 
karthik@bsetec.com 
 
  



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
09-03-2023 
 
 
To, 
 
Jenifer D 
 
Madurai 
 
 
 
Dear Jenifer, 
 
Greetings! 
 
We are pleased to offer you the position of Trainee Developer in BSETEC at Madurai. You are expected 
to join us on 08-05-2023. 
 
Your Annual CTC will be Rs. 1,80,000/- (Rupees One Lakh Eighty Thousand Per Annum) Only. 
 
A notice period of sixty days should be served for resigning from the company, subject to the approval 
of your reporting manager. 
 
You are asked to submit the following on the day of joining: 
 
1. Profile (duly filled in) 
 
2. Certificates regarding educational qualification 
 
3. Copy of Offer Letter 
 
4. Photocopy of Permanent Account Number (PAN) card 
 
5. Detailed Resume & Photos [4 Passport size] 
 
6. Photocopy of Aadhar Card 
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Of the previous employment(s): 
 
8. Relieving Order 
 
9. Last 3-month Salary Slip 
 
10. Form 16 (If Applicable) 
 
You will be expected to sign a separate contract of employment, which will include a non- disclosure 
agreement. 
 
Note: This offer letter is valid only for a month, if there is any delay in Joining within the stipulated date, 
it will be considered as void. 
 
Please acknowledge copy of this letter, indicating the acceptance of the contents and send a reply mail 
to us. 
 
We ensure that you have a fantastic chance to learn a lot, both in terms of technology and personality, 
in our BseTec and we are confident you will be able to make significant contribution to the success of 
company and look forward to work with you. 
 
We wish you a bright career with BSEtec!! 
 
 
 
 
 
 
For Bricksteel Enterprises Infotech Pvt Ltd  
 
 
 
D. Karthikeyan 
Head – Administration 
+91 96777 17034 
karthik@bsetec.com 
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Abirami Offer Letter 

 

JOHN
Rectangle



 
 
 



JOHN
Rectangle







JOHN
Rectangle



JOHN
Rectangle



JOHN
Rectangle



 

JOHN
Rectangle

JOHN
Rectangle



JOHN
Rectangle









[RNS associates]

Letter of
Appointment

Dear. V.Ananthi,

Appointment as :Accountant

We refer to your recent interview for the position and are please to advise that we are offering you the position with
[rns associates] effective from [01/07/2023] and completing joining formalities as per our company forms

On terms and conditions detailed in our offer of this position accepted by you ,kindlyconfirmyouracceptance, we are happy to
appoint you for this position

Your Sincerely,

For RNS association
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Date: 15
th

May 2023 Ref:SISPL/2023/1312

Name: Ms. Muthuyegammai Chockalingam

Address: No. 8-2/84, Hospital Road, Kottaiyur, Sivagangi, 630 106.

We are delighted to welcome you to our organization with the full enthusiasm to Succeed. You will be an integral part of a high

energy & dynamic work environment. We believe in deep & enduring relationships and welcome you to excel, learn, grow, and build

an enriching & rewarding career with us. The following points outline the offer details.

1. Offer Details: We are pleased to offer you the position of “Talent Acquisition Executive – Human Resource”, Grade 01. Your total

Cost to Company (CTC) inclusive of all benefits is INR 1, 44,000.00/- (Rupees One Lakh Forty Four Thousand Only) per annum.

2. Offer Validity: This offer is valid till 10/05/2023. Kindly ensure that you confirm your acceptance of the offer in writing, on or

before 13/05/2023. The offer stands null and void thereafter, unless the offer acceptance date is extended and communicated to

you in writing. This offer supersedes all prior communication, written and oral.

3. Offer Conditions: This offer and your subsequent employment are subject to your successful completion of Background check

as detailed in the attached Terms and Conditions document.

4. Date of Joining: Your tentative date of joining is 15/05/2023.

5. Location: Your work location will be Chennai, India. We wish you a long & successful tenure with us and look forward to working

with you.

Best regards,

Authorized Signature Employee Signature
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Annexure 1

Leave Policies

1. Holidays, Paid Leave & Encashment: Shiash strives to create and maintain a balanced work schedule for you

through our distinct leave and holiday programs.

2. National and Festival holidays: 11 days every calendar year.

3. Casual Leaves (CL): 06 days per annum. You get 0.5 days of CLs per month, for your first year, and it will

become 12 days per annum from every year.

4. Sick Leave (SL): 12 days per annum. Sick leaves can’t be encashed at the end of the financial year

5. Maternity Leave: Female employees can take 26 weeks of paid leaves and an extension of up to one month in

cases of continued sickness, as per Maternity Benefits Act. Additionally, an extension up to 6 months is

permissible, as a combination of CL, work from home, part time work or leave without pay, subject to approval.

6. Miscarriage Leave: In case of miscarriage, female employees are eligible for 6 weeks of miscarriage leave.

7. Paternity leave: New fathers are entitled to 5 days of paid paternity leave for the first two children.

8. Adoption Leave: If you are adopting a child, you are eligible for 12 weeks of paid adoption leave.

9. Sabbatical leave: Employees have an option to avail 3-12 months of leave on loss of pay as per the Sabbatical

leave policy.

Other Benefits:

1. Salary Advance Policy: You can avail a salary advance in case of medical emergencies or marriage.

2. Sponsorship on Certifications: You can get sponsorships to pursue certifications as per policy

JOINING FORMALITIES

Required Documents: Please carry the originals of the below stated documents on the Onboarding Day, without fail. These originals

will be verified against the scanned documents you have already uploaded in Success Factors application, during your interview

and Offer process.         

S.NO Particulars of Documents

1 SHIASH Accepted Offer Letter

2 Relieving letter  & Service Certificate / Proof of submission of resignation Or Resignation acceptance - Immediate previous employer(If any)

3 Last 3 months salary certificate / pay slip from immediate previous employer (If any)

4 Relieving letter / Service Certificate from all previous employers(If any)

5 Professional certifications, (If any )

6 Degree /PG / Masters Certificate (Convocation) and Marks Sheet. Provisional Certificate will not be accepted.

7 Pre University Marks Card / 12th Standard or Higher Secondary certificate

8 SSLC Marks Card / 10th Standard certificate

9 Passport (including VISA copy, if any)

10 Voters ID / Driving License ,Aadhar Card , Provident Fund - Universal Account Number (UAN) (if Any)

11 6 Recent passport size photographs with White Background Size Should be 3.5 cm X 4.5 cm

12 Dress Code for Men: Formals ,Blazer(if any), Dark coloured shirts and ties complementing the shirt(if any)

13

Dress Code for Women: Indian Formals - Sari, Salwars, Western Formals - Blazer, Shirt and Trousers, Minimal Jewelry Well dressed and

groomed

14 Latest Form 16 or Current  financial year Income Tax computation sheet (If Any)

15 PAN CARD

16 Deputation Letter – To be submitted by employees who are deputed from their Primary employer/Parent company.



Onboarding

Please report to the following address (Onboarding Venue) by 11.00 AM IST to complete your joining formalities. One of our

executives from the HRM function will be happy to receive you and assist you during the Onboarding & Assimilation process.           

SHIASH INFO SOLUTIONS PVT LTD

#51, Level 3, Tower C,

Rattha Tek Meadows,

Sholinganallur,

Chennai – 600119.

Tamilnadu, India.

                              

Please feel free to contact the respective recruiter through email or call at

L: +91 80158 07428 |E: info@shiash.com | W: www.shiash.com

mailto:info@shiash.com


Terms and Conditions of Employment

Name: Ms. Muthuyegammai Chockalingam

Address: No. 8-2/84, Hospital Road, Kottaiyur, Sivagangi, 630 106.

In continuation to our Offer of Employment dated 15/05/2023, please review carefully the Terms & Conditions, which are

applicable.         

● Pre-Employment Medical Checkup: Your appointment is subject to being found medically fit. To this extent you will be

required to undergo certain medical tests at the medical establishment stated in the attached reference letter. Please

contact the medical establishment directly to fix up an appointment and ensure that you undergo the tests before the

joining date i.e. 15/05/2023

● Background check: All information & documents submitted by you to the Company are subjected to verification by the

Company or an external agency appointed by the Company, at any time during your employment with the Company. You

hereby authorize the Company or any external agency, appointed by the Company, to verify your identity, address,

antecedents, criminal records (wherever deemed fit) and educational qualification, employment history and any other

details that would be needed as per the Company policy, prior to or upon your joining the Company, or thereafter. You are

expected to extend your full cooperation during the verification. This Offer of Appointment is subject to clearing the

Background Check and verification of all documents submitted by you to the Company. If you fail to co-operate or clear

the Background Check, or if the information or documents provided by you are proved to be untrue, the Company

reserves the right to withdraw this offer or terminate your employment, without any liability to the Company.

● Role Expectations: At Shiash, we are driven by honesty, dedication, and integrity.  As an employee of Shiash, you must

not engage in any other business, or render professional services either on a full-time or a part-time basis. Confidentiality

and Data security are of utmost priority. You must keep your work strictly confidential and not divulge or disclose to any

person or entity, during the term of your employment with the Company and thereafter. Any information related to the

Company, its employees or associates, whom you became aware of during the term of your employment, must be treated

with high confidentiality. You must not act in any manner, which is prejudicial or detrimental to the reputation and standing

of the Company. Upon your joining the Company, you are required to execute various Employment Agreements

governing the terms of your employment with the Company.    

● Full time employment: As a full time employee of the Company, you cannot take up any other work for remuneration or

in advisory capacity in any other trade or business associated with the similar business areas of Shiash, during the period

of your employment, without prior permission in writing.

● Transfer: You are liable to be transferred or deputed, as the Company may determine, to any other location, department,

or branch of the Company or its customers' sites in India or overseas.

● Working Hours: The official business hours on weekdays i.e. from Monday to Friday is from 10.00 AM to 7:30 PM.

However, you are expected to work for a minimum of 9.5 hours per day, and have flexibility to alter your work timings

suitable to your Customer Business Unit or Function. If you work in projects that demand working on different shifts, then

the work days, weekly offs and shift timings will be dependent on what is registered by your Manager.

● Leave and Holiday: The current benefits include – Eleven (11) days National and Festival holidays every calendar year.

Six (6) days Casual Leave (CL) per financial year of service - You are eligible for 0.5 days of CL per month on a prorated

basis, based on the number of days worked. Twelve days(12) of sick leave available per annum – you are eligible for one

day(01) of sick leave per month.26 weeks of Maternity Leave, Twelve (12) weeks of Adoption Leave, Six (6) weeks of

miscarriage Leave, as applicable, after completion of 160 days tenure in the Company. Five (5) days of Paternity or

Adoption Leave, as applicable.

● Performance: You must perform in your role and responsibilities as per the expectations of the Company. In case your

performance is not up to the expected levels, you will be informed and provided guidance through the Performance

Improvement Plan (PIP). If you are not performing to the expectation even after providing PIP support, the Company

reserves the right to terminate your employment.

● Code of Conduct: You must abide by the Code of Conduct policy of the Company, which will be communicated to you. In

the event of any discrepancy or untrue information found in your application form or resume, willful neglect of your duties,



breach of trust, gross indiscipline or any other serious dereliction of duties detrimental to the Company’s interests, the

company has the discretion to initiate necessary disciplinary action against you that can also result with termination of

your services, as it deems fit and without any notice pay what’s ever.

● Sexual Harassment: The Company disapproves any sexual harassment, which includes unwelcome behavior of sexual

nature, whether direct or by implication. Indulging in sexual harassment is misconduct under the provisions of the

Conduct and Discipline rules.

● Expense Settlement: In case of voluntary separation with the company within one year of date of joining, all expenses

incurred by the Company on relocation or any other settlement expenses, until explicitly communicated in writing, shall be

reimbursed by you, to the Company. Your Separation process will be withheld, if the above stated settlements are not

closed by you.

● Information Security: Shiash is a certified Company and has a well laid Information Security framework. You are

expected to understand, accept and abide by the policies and procedures related to Information Security and safeguard

Company and customer information.

● Personal Information: Personal information, which includes individual information such as Bank account, credit card,

debit card or other payment instrument details, health information, medical records, are classified as ‘Confidential

information’ and handled accordingly. You hereby agree & authorize the Company to disclose such personal information

to third parties, as required for business purposes only.

● Confidential Information: You will not at any time, without the consent of the Head Operations, disclose, divulge or

make public, except on legal obligations, any information regarding the Company's affairs or administration or research

carried out, which may be confided to you or become known to you in the course of your service or otherwise. To this

extent, you will be required to sign necessary agreements as may be required by the Company or as per any

requirements of the customers of the Company.

● Protection of Intellectual Property: You may during the course of rendering your duties as an employee, create,

discover or invent Intellectual Property. All such Intellectual Property is the property of the Company and you agree that

all such Intellectual Property is created as a “Work for Hire”. You hereby agree that all Intellectual Property Rights related

to inventions at work done by you during the course of your employment will vest solely with the Company. You also

hereby agree to irrevocably assign, transfer, grant and convey to the Company and its successors all rights, title interest

in and to such work or invention, including but not limited to all intellectual property rights represented or embodied

therein. Wherever required you need to sign and execute the required assignment agreements and documents to allow

the Company to fully acquire such rights as per the requirements of the applicable law.

● Use of Software Licenses / Internet / E-Mail: Usage of software or email ID, not provided to you officially at the time of

work, is prohibited. The Company disclaims any misuse or illegal use of Software Licenses available on the Internet or

otherwise, access to Internet, Company’s e-mail or such other facilities as may be extended to the employees. You will be

required to sign an undertaking to this effect.

● Notice period: The contract of employment can be terminated by either party by giving the other ninety (30) days’ prior

notice. The Company reserves the right to pay or recover Basic Salary in lieu of notice period. 

● Retirement: The retirement age is 58 years. Based on business exigencies the Retirement age may be extended up to

60 Years. Terms of the extension will be communicated in writing.

● On Separation: On cessation of your employment with the Company, you must immediately hand over to the Company

before you are relieved, all the correspondence, Laptop, Mobile Phones, ID Cards, Access Card, A token, specifications,

books, literature, drawings and other records belonging to the Company or relating to its business. You must not make or

retain any copies of the same immediately after serving the notice of termination of services to the Company. The

Company will notify you to whom you will hand over the property of the company. You will do all things necessary to

transfer the information and knowledge pertaining to projects and assignments on which you were working. You will not

be relieved from the services of the Company till the authorized person certifies taking over charge.

● Non-Compete (On termination of your service): You will not seek an employment or have any business association

either directly or indirectly or in any manner with our customers and their associate companies during the term of your

employment with the Company and for a period of one (1) year from the date of your separation with the Company. You

will not in the course of any subsequent employment, use any confidential or internal information obtained during the

course of your employment with the Company or during the performance of any tasks or assignment with our customers

& their associate companies, agents, vendors and partners, in any manner that will compete with, or may directly cause

damage to, or create a loss of business of the Company for a period of one (1) year from the date of separation.

You will not entice, induce or solicit any existing staff of the Company to separate from the Company for a period of one

(1) year from the date of your separation with the Company.



You must not use information obtained during your course of employment with the Company to engage in a business on

your own account or as a partner with another person in a similar business that will in any way compete with or cause

damage to the business interests of the Company for a period of two (2) years from the date of cessation of your

employment with the Company.

● Policies and Procedures: The terms and conditions of employment, including those mentioned above, are subjected to

and will be governed by the policies, rules and regulations and information security policies as applicable from time to

time.

● Arbitration Governing Law and Jurisdiction: This Offer of Appointment shall, in all respects, be governed by and

construed in all respects in accordance with the laws of the Republic of India.

All dispute or difference arising between the parties as to the effect, validity or interpretation of this Offer of Appointment

or as to their rights, duties or liabilities here under (Disputes) shall be resolved by mutual discussion.

In the event of failure to reach an amicable solution by the parties within thirty (30) days from the commencement of

mutual discussions, such dispute shall be referred to and settled by Arbitration by three Arbitrators, one to be appointed

by each party and the third to be appointed by the two Arbitrators. The Arbitration proceedings shall be in accordance

with the Indian Arbitration and Conciliation Act, 1996. The decision of the Arbitrators shall be final and binding upon the

parties. The venue of arbitration proceedings shall be Chennai, India.

The parties hereby agree that this Offer of Appointment shall be governed by the laws of the Republic of India and agree

to submit to the exclusive jurisdiction of the courts in Chennai, India, for initiating any legal action for enforcing

any terms and conditions of rights and obligations under this Offer of Appointment. Kindly sign and return a copy of this

letter as a token of your acceptance of the above terms & conditions of employment.  

Best regards,                                                                                                   

Ashwini Kanniyappan

General Manager – Human Resources

                                    

Date: 15/05/2023      

I have read and understood the rules & regulations of employment, HRM policies, and Information Security policies, as mentioned

in this letter and agree to adhere to and abide by the same. I understand and confirm that the contents of the offer & terms of

appointment are STRICTLY PERSONAL and CONFIDENTIAL between me and the Company. This information must not at any

time, be disclosed, divulged or discussed, except with my Reporting Manager/HR Team. Any violation of this will be deemed

unprofessional and viewed seriously.

__________________________

 Muthuyegammai Chockalingam

Date: 15/05/2023      
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aleKa Phone:0452 2361114 

E-mail:pralcka7@gmail.com 
Name You Trust 

Machinery Manufacturing Pvt. Ltd., 
No. 8, (S.F. No.116/3), Madurai - Melakkal Main Road, Melamathur, Madural-625 234. 

a) You do not meet the expectations of the management in acquiring the requisite 

skills and performance even after the management gave you necessary training. 

b) Your conduct, attendance and discipline are not satisfactory as determined by the 

management. 
tis found that any information regarding your age, qualification and other details 

furnished by you in the application is proved to be incorrect. 
9. You shall lose your lien on your engagement as a trainee and shall be deemed to have left the 

training voluntary if you absent yourself continuously for a period of three days and above 
without prior permission and intimation. 

10. The general rules and regulations of this Company/ Division, which may in force from time 
to time, will govern you. 

If you are willing to accept the offer of Training on the above said terms and conditions, please return 

the duplicate copy of this offer letter duly signed. 

For PRALCKA Machinery Manufacturing Pvt. Ltd, 

nery M Machine 

AuthorizedStgnatory adur 

Acceptance 

Ihave read the terms and conditions of this appointment and confirm my acceptance of the same. 

mShala 

I. 2 02 2 
(Signature and Date) 

Name of the employee 
M SHAKTAI 

Factory & Regd. Office: 18-C, Park Road, Gnanaolivupuram, Madurai - 625 016. 



 
 
 
 

Private and Confidential 
 
To 
SHALINI.M, 
1, Krishnapuram Colony, 
6th Street, 
Madurai – 625014. 
 
 
Sub: Offer of Employment 
 
Further to our discussions, we are pleased to offer you the position of  Software Developer Trainee with Kazh 
Fintech Pvt Ltd. 
 
 
Position & Joining: 
 
You shall be appointed as Software Developer Trainee with Kazh Fintech Private Limited. You are 
expected to join on June 5th, (Monday) 2023 and report for onboarding process by 10:00 AM IST to 
complete your joining formalities and orientation session. In the event of you not joining us on the said 
date, this offer will automatically stand withdrawn. 
 
Your job title and compensation has been discussed with you and we have mutually agreed upon the 
same. 
 
 
Compensation: 
 
Your monthly salary is Rs. 12000 /- (Rupees Twelve Thousand only). 
 
 
Probation: 
 
You will be on probation for a period of six (6) months from the date of joining. During this period, the 
Company may conduct on-going reviews to assess your performance. Based upon the reviews, your 
employment would be confirmed in the company. In case of any extension in the probation, you will be 
appropriately informed in writing. The Employer or Employee may terminate his/her employment 
without any reason, by giving three (2) month’s prior notice after confirmation and one (1) month’s prior 
notice during the probation period. 
 
 
 
 
 
 
 
Kazh Fintech Private Limited 
1 & 1A,UR NAGAR EXTN, ANNA NAGAR WEST EXTN, CHENNAI-600050, TAMIL NADU
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Joining Requirements: 
 
You are required to submit a copy of the following documents for joining. Without the following 
documents, joining formalities will not be carried out. 
 

1. Photocopies of all relevant educational certificates and mark list starting from Xth Grade. 
2. Address Proof –ID Card/Driving License/Ration Card as proof. 
3. Aadhar Card Copy 
4. Scanned copy of PAN Card (Mandatory) 
5. 1 Passport size photograph 
6. Bank account details – Account Name, Account Number, Branch and IFSC Code 

 
 
 
Kindly send an acceptance mail on or before  May 22nd , 2023. You may sign and return the duplicate copy 
of this letter on the joining day. 
 
We are excited about your decision to join the company and wish you a long successful career with Kazh 
Fintech Pvt Ltd. 
 
 
 
Sincerely, 
 
for Kazh Fintech Pvt Ltd. 
 
 
 
 
 
 
 
 
 
 
Solomon Ashok JN 
Managing Director. 
Kazh Fintech Pvt Ltd. 
 
 
 
 
 
 
 
 

Kazh Fintech Private Limited 
1 & 1A,UR NAGAR EXTN, ANNA NAGAR WEST EXTN, CHENNAI-600050, TAMIL NADU. 



MN GURU RETAIL SOLUTIONS   

OFFER LETTER   

Dated: 30/09/2023   

To   

M. Anitha,   

5-7/51 Vallabai St, Anupallavi 

Nagar,  

Kalainagar ext,  

Madurai 625017  

  

MN GURU RETAIL SOLUTIONS   

372, LIG Colony,   

Anna Nagar,   

Madurai - 625020   

Subject: Welcome to the MN GURU RETAIL SOLUTIONS.   

Dear Anitha,   

   

Your designation with us is titled "Junior Content Writer".   

Your annual cost to the Company (CTC) will be Rs.1,44,000.  

You are entitled to 12 days per year (including National and State holidays). Please refer to 

the company holiday list published at the beginning of the calendar year. We follow the January 

to December calendar for all official purposes.   

This position is offered subject to satisfactory reference and pre-employment checks and 

completion of the three-month probation period, during which time your performance will be 

reviewed.   

Your salary will be paid to your bank account directly.   

Please write to mngururetail@gmail.com with the following details:   

Account holder name, Account number, Bank name, Bank address & IFSC code.   
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Manimaran E   

   

Chief Technology Officer   

*Please note statutory professional and income taxes for the respective financial year shall 

apply separately as applicable on the above Gross.  Annexure 2: Employment contract   

TERMS OF EMPLOYMENT   

Your employment at MN GURU RETAIL SOLUTIONS will be governed by the Company's 

policies as modified from time to time. Copy of the present Policy will be made available to you 

upon joining the Company. In particular and without prejudice to the foregoing statement, some 

of the more significant terms and conditions that govern your employment, subject to 

modifications from time to time, are detailed below.   

1) Hours of Work   

1.1 A working day shall comprise nine hours, including a break of one hour for lunch, 

dinner, or tea breaks.   

1.2 You may be required to work on a shift basis. Shifts may be scheduled 24 hours 

a day, seven days a week, and 365 a year, subject to applicable laws. The shift 

timings may change from time to time which you would be notified of in advance.   

1.3 At times, you may be required to work beyond eight working hours.   

2) Place of Employment   

2.1 During your employment with the Company, you will be liable to be transferred 

or deputed to any of the offices, departments of the Company, or its Associates, 

Subsidiaries, or Group Companies, whether in India or abroad.   

2.2 In the event of transfer or deputation of your services, your salary, and other 

benefits will be determined by the Company's policies prevalent at that time.   

3) Travel   

You may be required to travel, whether in India or overseas, in connection with the office work 

at short notice.   

4) Salary and Benefits   



JENCy R Narne 

Designation CAPS -o 
eMP:ID ORDINATOR 

1116 

Ana Hospitals 
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Vishal Personal Care Pvt Ltd, Hydrabad-500004 
 

 

To 

The Manager, 
Saravana Super Store 
Madurai 
 

Dear Sir / Madam, 

 

This is to inform you that Ms. SWETHA.T is our company’s official Beauty 

Advisor for Saravana Super Store Outlet, Madurai. She will be responsible 

for taking care of our company’s Business. 

Kindly co-operate. 

 

Thanking you. 

For 

 

KOTHALA MUTHU.N 

DY.AREA SALES MANAGER, 
VISHAL PERSONAL CARE PVT LTD 

9894551045 
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Appointment Order 

 
 

Ref/YSPL/Sales/02/23-24                          Date:30/09/2023 

          

Ms.  S. Shiyamala Devi 

Old No.65j/3, New No.75,  

Arunachalam Street, SS Colony,  

Madurai-625016. 

Mobile : 90804 24433 
 

Dear Ms. S. Shiyamala Devi, 

 

We are pleased to offer you the position of Sales Assistant with YUVARAJ SCAFFOLDING 

PRIVATE LIMITED on the following Terms and Conditions. 

 

1. This appointment is effective from 01-10-2023 and the date of joining in our 

organization is 03-10-2023. 

 

2. Your salary shall be Rs. 10,000/- (Rs. Ten Thousand) Per Month. 

 

3. Your job roles and responsibilities will be defined time to time. 

 

4. During the period of service with the company, you shall not indulge and/ or take part 

in any activity of formation of council and / or association or become a member being 

part of management staff which are found to be detrimental in the interest of the 

company in any way. Such an action shall be deemed as infringement to service 

conditions of the company and amount to causing damage to its interest and shall call 

for disciplinary action being taken against you, as it may deem fit and appropriate. 

 

5. During the tenure of your services, you will wholly devote yourself to the work assigned 

to you and will not undertake any other employment either on full or part time basis 

without prior permission of the Company in writing.  Any contravention of this condition 

will entail termination of your services from the Company. 
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Page | 2 
 

 

 

6. While you are in employment of the company, you are entitled to protect any 

confidential details of the company. And shall call for disciplinary action being taken 

against you, as it may deem fit and appropriate. 

 

7. Any balance of advance or loan taken by you from the Company, shall be fully 

recovered from your salary and any other legal, at the time of you leaving the services 

of the Company.  

 

8. You shall be on probation / training for 3 months from the date of appointment, if your 

services have been found satisfactory. Your appointment will be confirmed in writing 

by the organization. 

 

9. Notice period from either employee or company after confirmation of employment will 

be a period of 30 days or salary on lieu. 

 

You are requested to return the enclosed copy duly signed as a token of your acceptance 

of the terms and conditions of your employment. 

 

We congratulate you on your appointment and wish you long career with us. 

 

With Best Wishes 

M/s. Yuvaraj Scaffolding Pvt Ltd., 

 

 

Sivaranjani 

[Director] 

 

ACCEPTANCE 

I hereby accept the appointment order and will work for the full satisfaction.  

 

 

Employee Name : 

Date                    : 

 Signature 
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#138 1st Floor,9th Street, Cross Cut Rd, opposite to Lakshmi Complex, 

Gandhipuram,641012 

 
 
 
Date: 23.11.2023 
 

Name: Ms. Durgadevi V B 

 
Address:  
 

16, Old Keelmadurai Station Road, 
Madurai, 
Tamilnadu 625009 
 
Dear Ms.  Durgadevi V B, 
 
 
Re:  Employment with Gateway Software Solutions 

 

We are pleased to offer you a full-time position with our company as “TRAINING 

COORDINATOR” with effect from 24.11.2023. Your place of reporting will be at #160, 

Vakkil New Street, Simakkal bus stop, Madurai -1 in our company.  

 

1. Position:   
You have been appointed for the position of TRAINING COORDINATOR with 

responsibilities of Technical and project development and you will be reporting directly 
to the manager of the particular branch. This is a permanent position, and as discussed 
and agreed with you, your start date in the position will be 24.11.2023.  This position is 
in-scope of the Training/Development and Business unit.                    
 

In this assignment , your key responsibilities will be providing solutions and support 
to the business activities as per industry standards through our agile methods and 
providing best services to our valuable customers and clients, as per your reporting 
manager’s instruction. 

 
2. Remuneration: 
 
Your net salary payable Rs.9,000/- Month. (Statutory deductions as applicable).Your 
payroll calculations starts from 1st of December 2023.Your salary is payable once in a 
month on or before 10th accordance with the Gateway Software Solutions standard 
payroll practices. 
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#138 1st Floor,9th Street, Cross Cut Rd, opposite to Lakshmi Complex, 

Gandhipuram,641012 

 
Your hours of work are based on the normal operating hours of the Gateway 

Software Solutions and are expected to be in office 9 hours, Monday to Saturday, with 
half an hour lunch break and Sunday working hours will be 7 Hours.  
 

Your working hours may change/increase occasionally, based on the requirements. 
We are expecting flexibility based on the needs as per your reporting person on your 
working hours.  
  
3. Vacation and other leaves:    

 
You will receive 10 days of vacation per calendar year (April 1 to March 31st). A 

vacation has to be taken at such time or times as are mutually convenient to you and 
the company.  Please note that carry over of unused vacation is not encouraged, and 
should be discussed with your supervisor. 

 
You will receive 12 days of casual leave per year (January1 to December 31), casual 
are to be taken 1 per month not more then that that too convenient to you and the 
company. Please note that carry over of unused casual is not encouraged, and should 
be discussed with your supervisor. 

 
You will receive 4 hours permission per month. One permission will allow you 

maximum one hour. 
 
All the above leave and permission should be intimate to your reporting person and 

has to be taken with approval, In case of non-approval it will be considered as a loss of 
pay. During the probation period no Causal Leaves are allowed with pay.  

 
6. Assessment Period: 
 

The first 3 months of your appointment to this position is a probationary period.  We 
will review your progress in the position on a regular basis and provide you with regular 
feedback. We will be in a position to confirm continued employment upon successful 
completion of the probationary period. If you are relieve before probationary period need 
to pay two months’ salary as compensation. 

 
7. Effective Date:   
 
 The terms of this offer shall come into effect on your first day of employment with 
the Gateway Software Solutions. 
 
8. Other Terms and Conditions 

 
  GATEWAY SOFTWARE SOLUTIONS has the rights to terminate you at any time 
with 15 days prior notice. Also GATEWAY SOFTWARE SOLUTIONS having rights to 
terminate without notification if any illegal activities found on your service.  



 

 

#138 1st Floor,9th Street, Cross Cut Rd, opposite to Lakshmi Complex, 

Gandhipuram,641012 

 
You could get relieve your job after your probationary period with one month prior 

notice else you have to pay 2 month salary as a compensation for the company if 
couldn’t serve one month notice period. In probationary period if you want to relive from 
the company you will not be getting any compensation nor the experience and other 
employment related certificates from the company. 
  
Confidentiality:  During the work of your employment with the GATEWAY SOFTWARE 

SOLUTIONS,  you will be entrusted with confidential and proprietary information.  You 
agree that such information will not be released or divulged, whether directly or 
indirectly, unless authorized by GATEWAY SOFTWARE SOLUTIONS policy, required 
by law, or through the express written consent of the GATEWAY SOFTWARE 
SOLUTIONS given under the hand of the proper officer with authority to give such 
consent. 
 
If you not follow the above information company will take the legal action. 
 
I would ask that you review the contents of this offer carefully.  If the terms of 
employment as set out in this agreement are acceptable to you, please sign and date 
one (1) copy and return a fully signed copy to my attention by 24.11.2023.  
 
I wish to convey my sincere enthusiasm about the possibility of you joining the 
GATEWAY SOFTWARE SOLUTIONS I hope that you find the terms of this offer 
reasonable and attractive.   
 
Please feel free to contact me if you have any questions  
. 
 
For Gateway Software Solutions, 

 
     
Executive Manager 

 
I agree to accept the conditions of employment indicated above, this     

day of   , 20     .     

 
       
Ms. Durgadevi V B 
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